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1. OBIIASI XAPAKTEPUCTHUKA PABOYEH ITPOI'PAMMBI YYEBHOM .
JUCIUIIVIMHBI THO®OPMAIIMOHHBIE TEXHOJIOI'MU B TIPO®ECCUOHAJIBHOU
JAEATEJIBHOCTH

1.1 ObsacTh NpuMeHeHus padoyeil MporpaMmMbl Y4eOHOM IMCHUIIMHBI .

Pabowas nporpamma y4eOHOW NMCIMIUIMHBI SIBISIETCS YacThbI0 OCHOBHOW 00pazoBaTeIbHOM
MpOrpamMMbl MOJTOTOBKH CHEHUAIUCTOB cpeaHero 3BeHa B cooTBerctBUM ¢ PI'OC CIIO 1o
cnenuanbHocTd 38.02.01 DxoHommka M OyxranTepckuil ydeT (1Mo OTpacisiM), YKpyIHEHHas Tpymnmna
38.00.00 DxoHOMMKA U yIIpaBJICHHUE.

1.2. Heab ¥ mu1aHupyemble pe3yJbTaThl 0CBOEHH S TUCUUIIIIMHBI:
B pamkax mporpamMmbl yueOHON AUCIUTLTMHBI 00yJaIONTUMUCS OCBaUBAIOTCSI YMEHUS M 3HAHUS

Kon VMenus 3Hanusa
1K, OK
OK 01 pacro3HaBaTh 3aauy WIn aKTyaJlIbHbI  MpOo(ecCHOHAIBHBIA U
npobaeMy B IpOPeCcCHOHATBHOM WM | COUUAIBHBIA ~ KOHTEKCT, B KOTOPOM
COLIMAJIbHOM KOHTEKCTE; PUXOJUTCS PAbOTaTh U )KUTh;
aHaIM3UpoBaTh  3ajady  WIH OCHOBHBIE MCTOYHMKM MHGDOpMaIK U
npo0eMy U BBLICIATH €€ COCTaBHBIC | PeCypChl JJISl PEUIeHHs 3a1ad U MmpodiieM B
4acTH; npo(eCCUOHAILHOM ~ W/WIM  COLIUAIBbHOM
ONpeNeNIATh  3Talbl  pelIeHHs | KOHTEKCTE,
3a/a49u; ATOPUTMBI ~ BBINIOJIHEHHWsT  paboT B
BBIABJIATE U O(P(PEKTUBHO HMCKATh | NPO(ECCHOHANBHON U CMEKHBIX 001aCTsX;
UHPOPMALIMIO, HEOOXOAUMYIO IS METOAbl PaboThl B NPOPECCHOHATBHON U
peLIeHMs 3aJa4d 1/UIU IPOOJIEMBI; CMEXHBIX chepax;
COCTaBUTh IUIaH necTBus; CTPYKTYpY IJIaHa JJIsl pEeLICHUs 3aa4;
OIPENIENUTh HEOOXOUMBIE PECYPCHI; MOPSIOK OLICHKH PE3yIbTAaTOB PCLICHUSA
BJIQJIETh AKTyaJIbHBIMH METOJIAMH | 3a/1a4 MPOo(heCcCHOHAIBHON AEATEIbHOCTH.
paboTel B MNpo(ecCHOHAIBHOW U
CMEXHBIX chepax;
peanu30BaTh COCTABIICHHBIN IIAH;
OLIEHUBATh PE3yJbTaT U MMOCICACTBUS
CBOMX JEWUCTBUU (CaMOCTOSITEIILHO
WY C TIOMOIIbIO HACTABHUKA).
OK 02. OIpeNeNIATh 3aJaud [yl TOHMCKa OCHOBHBIE METOABI W CpelcTBa cbopa,
uHpOpMAINH; 0o0paboTKM,  XpaHeHMs,  IepeJaud U
OonpeneniarThb HeoOxoauMmble | HAKOIIJICHUS UH(pOpMaLuy;
UCTOYHUKH UH(DOpMAIWH; TEXHOJIOTUIO  TOHMCKa HMH(popManmuu B
IIAHKPOBATh Mpolecc moucka; | ¢ MHTepHeT;
CTPYKTYpPUPOBATh OTy4aeMyIO HOMEHKJIaTypa UH(pOPMAIIMOHHBIX
HH(POPMALIHIO; HUCTOYHHUKOB IIPUMEHSIEMBbIX B
BBIUTE/IATH Hambonee 3HaumMoe B | IPO(PCCCHOHANBHOM IESTCIBHOCTH; HPHEMBI
nepevyHe HHPOpMaLuy; CTPYKTYPUPOBaHNUs HHpOPMALHH;
OICHUBATD NPAKTHYECKYIO dbopMmat oopmileHUsT Pe3yabTATOB MMOUCKA
3HAYMMOCTH  Pe3y/IbTaToB mowcka; | MH(GOpMAIIH.
0(OpMIISITH pe3ysIbTaThl MOUCKA.
OK 03 OIPEIETSTh aKTyaJbHOCTh COJZICp)KAaHWE aKTyaJlbHOW HOPMATHBHO-
HOPMAaTHBHO-TTPABOBOM MIPaBOBOM JOKYMEHTAINH;
JOKYMEHTAIUH B PO(HeCCHOHATbHON COBpEMEHHas Hay4Hast U
NeSITEIbHOCTH; npogeccuoHaIbHast TEPMUHOJIOTHS,;
PUMEHATH COBPEMEHHYIO BO3MOXHBIC TPACKTOPHUHU
poeccrnoHaIEHOTO pa3BUTHS u
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Hay4HYIO poQeCCHOHABHYIO | caMOOOpa30BaHMsI.

TEPMHHOJIOTHIO;

ONpeAeNsiTh ¥  BBICTPauBaTh
TPACKTOPUH poheCCUOHATIBHOTO
pa3BUTHUS U caMo00pa30oBaHMUsl.

OK 04 OpraHM30BbIBATH pabory IICUXOJIOTUYECKUE OCHOBBI JIEATEIILHOCTU
KOJUIEKTHBA U KOMaH]IbI; KOJUIEKTHUBA, TICUXOJIOTUYECKHUE 0COOEHHOCTH

B3aHMMOJICHCTBOBATh C KOJUIeTraMH, | TUIHOCTH;

PYKOBOACTBOM, KJIHMCHTAMH B XOJC OCHOBBI HpOCKTHOfI ACATCIIbHOCTH.

npodeCCHOHATBLHOMN 1A TETbHOCTH.

OK 05 IPAMOTHO M3J1ararb CBOM MBICIH 0COOEHHOCTH COLIMAJIBHOTO u
U ohopMIIATH  JIOKYMEHTHI MO | KYJIbTYPHOI'O KOHTCKCTA,
npo(ecCHOHATLHOW TEMAaTHKE Ha npaBwia oGOpMIICHHS JOKYMEHTOB H
rOCYJapCTBEHHOM SI3BIKE, IPOSBIIATH | IOCTPOCHHS YCTHBIX COOOLICHUH.
TOJICPAHTHOCTD B pabouem
KOJJICKTHBE.

OK 09. o0pabaThIBaTh TEKCTOBYIO Ha3Ha4YeHHe, COCTaB, OCHOBHBIE
TaONUYHYI0 HH(OPMALIHIO; XapaKTePUCTUKU  OpPTraHU3alUOHHOU u

UCIIOJIb30BaTh JIEJIOBYIO rpaduky KOMIIBIOTEPHOM TEXHUKH;

U MYJIbTUMEIHA I/IH(bOpMaIII/IIO; -OCHOBHBIC KOMIIOHCHTBI KOMIIBIOTCPHBIX
CO31aBaTh [IPE3CHTAINN CeTei, TMPUHIUIBI IAKSTHOW Iepeaadn
TIPHMEHSTH AHTHBHpYCHbIe | AAHHBIX, OpraHH3aIIIo MEKCETEBOTO

CpE/ICTBA 3AIIHUTHI; B3aUMO/ICHCTBHUS;

YUTaTH (MHTEPIIPETUPOBATH) - Ha3HA9CHUC 1 TIPUHIIATIBL
unTepdeiic  crenmammnpoBanHoro | HCIONB30BAHMS CHCTEMHOIO H TIPUKIIA/IHOTO
IPOrPaMMHOTO obecrieuenus, | IPOTPAMMHOTO obecredenys;

HAXOIUTH KOHTEKCTHYIO  TTOMOIIb, MPUHIMITB  3a00UTBl  UH(QOpPMAUKA  OT

paBoTaTh ¢ OKYMEHTALUEIH; HECaHKIMOHUPOBAHHOTO JOCTYIIA;

NPHMEHATD CHEIHATH3MPOBAHHOE " TPaBOBLIC ACMEKTHl HCIIONB30BAHNS
s Ty ————— MH(OPMAIIMOHHBIX TEXHOJIOT Ui u
cGopa, XpaHeHHS U 0OPABGOTKH MPOTPAMMHOT0 00ECTICUCHHS;
OyxranTepckoii  mHOpMArMH B | OCHOBHbIC TTOHATHA
COOTBCTCTRUY c syqaempivy | ABTOMATH3HPOBAHHON o0paboTKu
po(hecCHOHATLHBIMEA MOYJISIMH, utopmanuy;

OJB3OBATHCS - HarpaBeHus ABTOMATH3AINH
ABTOMATH3MPOBAHHBIMH CHCTEMaMH OyXranTepckoil ziesTenbHOCTH;
[ETONPOH3BOJICTEA; - Ha3HAYCHHE, TMPHUHIIMITEI OpraHU3aIlliu 1

JKCIITyaTaluu OyXraiaTepckux

MPUMEHITh METOJbI U CpEeACTBa )

S — Syxramrepckoii MH()OPMAIIMOHHBIX CHCTEM;

nH(opMaIn " OCHOBHBIC ~ YIPO3BL M METOZBI

olecrnieueHus nH(OPMALMOHHON
0€30MaCHOCTH.

OK 10 MOHUMATh OOIIMH CMBICT YETKO IpaBuja  IIOCTPOEHUA  MPOCTBIX U
MIPOM3HECEHHBIX BBICKA3bIBAaHUI Ha | CIOXKHBIX IIPEII0XKEHUN Ha
U3BECTHBIE TeMbl | TPOPECCHOHATHHBIC TEMBI;
(mpoceccroHalibHBIE W OBITOBEIE), OCHOBHBIE o01IeynoTpeduTeIbHbIE
MOHUMATh TEKCThl Ha 0a3oBble | IIarojel  (ObiTOBass W TpodeccruoHambHas

po(hecCHOHATLHBIE TEMBI,
y4yacTBOBaTh B JHajiorax Ha
3HAKOMBbIE oOune u
pohecCHOHANLHBIE TEMBI;
CTPOUTHL NPOCTHIC BLICKA3bIBAHUA
0 cebe 1 0 cBoel mpodecCHoHATbHON

JIEKCUKA);

JEKCUYECKUH MUHUMYM, OTHOCSIIIUUCS K
OMMCAHUIO MPEIMETOB, CPEJCTB U MPOLIECCOB
npodecCuoHATbHON JIeSITEILHOCTH;
0COOEHHOCTH NMPOU3HOILICHHS;

MpaBuiIa YTEHHUS TEKCTOB
npodeccHnoHabHON HANIPABICHHOCTH.
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NeSITeITbHOCTH;

KpaTKo 000CHOBBIBAThH u
OOBSCHUTH CBOM JIEHCTBHS (TEKYIIHE
U IUTaHUPYEMBIE);

nucartb POCTHIE CBSI3HBIC
COOOIICHUST HA 3HAKOMBIC  HIIU
UHTEpecylolue MmpodeccuoHaIbHbIe
TEMBI.

OK 11

BBISBIIATH JIOCTOMHCTBA u OCHOBBI IIPEANPUHUMATEIBCKON
HEJIOCTATK! KOMMEPYECKOHN UIEH; NEeSATEIbHOCTH;

IIPE3CHTOBATh HMJAEU  OTKPBITHS OCHOBBI (PMHAHCOBOW TPAMOTHOCTH;
COOCTBEHHOTO nena B npaBuia pa3paboTKu OM3HEC-TIIIAaHOB;
MPO(ECCUOHATBHON ACATENbHOCTH; IIOPSIIOK BBICTPAUBAHMS IPE3CHTALUY;

oopMIIATh Ou3Hec-TJIaH; KpeIUTHBIE OAHKOBCKHE MPOTYKTHI.
paccuuThIBATG pa3MeEphl BBIILIAT IO
IPOLEHTHBIM CTaBKaM
KpEAUTOBAHUS;

OIIpEeACIIATh VHBECTUIIMOHHYIO
IPUBJIEKATEILHOCTh KOMMEPUYECKUX
uae B pamkax MpodeccuoHAIbHON
JIeSATEIbHOCTH; IIPE3EHTOBATH
OM3HEC-UIEIO;

OIIpEeACIIATh UCTOYHUKU
(MHAHCUPOBAHMSL.

IK 1.1. MIPUHUMATh MIPOU3BOJIbHBIE oOmue TpeOoBaHMA K OyXrajaTepcKoMmy
HEPBUYHBIE OyXxrajarepckue | yuery B 4YacTH JIOKYMEHTHPOBAHHS BCEX
JOKYMEHTBI, paccMaTpUBAacMbl€ KaK | XO3AHCTBEHHBIX JCHCTBUI U OINIEpaLMii;
ITACEMEHHOE JI0Ka3aTeIbCTBO HNOHATHE  HEPBUYHOM  OyXraiarepckoi
COBEPILIEHUSA XO3AHMCTBEHHON | JIOKyMEHTAIINH;
onepanuu A MOJTy4CHHUC oInpezieNieHue MEPBUYHBIX OyXraJTepcKuX
pa3peuiCHud Ha €€ IPOBCACHUC, JTOKYMEHTOB;

IIPUHUMATH NECPBUYHBIC GopMBl  MEPBUYHBIX  OYyXTraJTepCKUX
Oyxranrepckue AOKYMCHTBI Ha | TOKYMEHTOB, COJEpXaIluX O00s3aTeIIbHBIC
OyMa@)XHOM HOCHTENE U (M) B BUIC | peKBU3HTHI [IEPBUYHOTO Y4ETHOTO
SJICKTPOHHOI'O JOKYMCHTA, JTOKYMEHTA,

HOJAINUCAHHOTO JIEKTPOHHOMN TTOPSIOK IPOBEICHHUS IPOBEPKH
HOATIACBIO; MEPBUYHBIX OyXTraJITEPCKUX JIOKYMEHTOB,

IIPOBEPATH HaTn4ue B | (hopMasibHOM MIPOBEPKU JIOKYMEHTOB,
HPOU3BOJIBHBIX NEPBUYHBIX | IpOBEpKH MO CYLIECTBY, apU(METHUYECKOM
OyXTaJITePCKUX JIOKYMEHTaX | IpOBEPKHY;
00s13aTeIBHBIX PEKBH3UTOB; NPUHIMIOBI W TOPU3HAKA TPYNIUPOBKHU

NIpOBOAUTH (opmanbHyIO | epBHUHBIX GYXranTepcKUX T0KYMEHTOB;
IIPOBCPKY JOKYMCHTOB, IIPOBEPKY I10 MOPSIOK  MPOBEACHUS TAKCUPOBKH U
CYWICCTBY, apuQMETHUYECKYIO KOHTHPOBKM  TEPBUYHBIX  OYyXTraJTepCKUX
IIPOBEPKY; JIOKYMEHTOB;

IIPOBOJUTD TPYIIAPOBKY MTOPSIIOK COCTABJICHUS pPEruCTpOB
NEPBUYHBIX OyXrajaTepcKkux GYXTalITepCKOro ydera;

AOKYMCHTOB IO PA/ly TIPU3HAKOB, OpaBUia U CPOKH XPaHCHHsS IEPBUYHOI

IIPOBOJUTD TaKCHPOBKY | Gyxraiarepckoi JOKyMEHTAlUH.

KOHTHPOBKY IIEPBUYHBIX
OyXraJaTepcKux TOKYMEHTOB;

OpraHU30BBIBATH

JIOKYMEHTOO0O0POT;




pa3bupatbcsi B HOMEHKIAType
ACI;
3aHOCHUTH JaHHBIC 10

CTPYNIIMPOBAaHHBIM JIOKYMEHTaM B
PETUCTPBI OYXTaNTEPCKOTO YUeTa,

nepenaBarhb NIepBUYHBIC
Oyxranrepckue JTOKYMEHTBI B
TEKYIIUI OyXTanTepCKHii apXuB;

nepenaBarhb NIepBUYHBIC
Oyxranrepckue JTOKYMEHTBI B

MMOCTOSTHHBIHN ApXUB IO HCTCUYCHUU
YCTaHOBJIEHHOTO CPOKa XpaHEHUS;

UCTIPABIISITH OLINOKHU B
[IEPBUYHBIX OyXranTepcKux
JOKYMEHTax;

MOHUMATh ¥ aHAJIM3UPOBATh IUIAH
CYETOB  OyXrajaTepckoro  yuera
(HHAHCOBO-XO035ICTBEHHON
JACATCIIbHOCTHU OpFaHH3aHHﬁ.

IIK 1.2.

00OCHOBBIBATH  HEOOXOJAUMOCTH
pa3paboTku pabouero IjiaHa CYETOB
Ha OCHOBE THIIOBOI'O IIJJaHA CYETOB
OyXrajnTepckoro ydvera (UHAHCOBO-
XO3SIMCTBEHHOMN ACITEIHLHOCTH;

KOHCTPYHPOBAaTh IO3TAIHO
pabounii 1aH CYETOB
OyXrajTepckoro yyeTra OpraHu3aluu.

CYIIHOCTH IIJJaHA CYETOB OYyXTaJTepCcKOro
ydera (hMHAHCOBO-X03SHCTBCHHON
JeSITeJIbHOCTH OpTaHU3aIlHii;

TEOPETUYECKHE BOMIPOCH pa3pabOTKH U
MPUMCHCHHS IJIaHA CYETOB OyXTaJTEPCKOTO
ydeTa B (UHAHCOBO-X031CTBEHHOM
NESATSIIbHOCTH OpraHU3aIuy;

WHCTPYKIMIO TI0O TIPUMEHEHHUIO IIJIaHa
CYETOB OYXTalTepCcCKOTo y4era;

NPUHIUIBL ¥ LEMH Pa3paboTKu pabodero
IUTaHA  CYETOB  OyXTalTEepPCKOro  ydeTa
OpraHu3aIiy;

KJIACCU(UKALIUIO CYETOB OyXTalTepCKOro
ydeTa 10 DKOHOMHYECKOMY COAEPIKaHUIO,
Ha3HAYEHUIO U CTPYKTYPE;

JIBa TOJX0Jla K MpoOieMe ONTHMAallbHOMN
opraHuzani pabodyero IUIaHa CYETOB -
ABTOHOMHUIO ¢buHAHCOBOTO u
YIIPaBJIIEHYECKOTO Yy4eTa U OObEIUHEHHE
(hMHAHCOBOTO U YIPABICHYECKOTO yUeTa.

K 1.3.

MIPOBOJIUTH y4aer KaCCOBBIX
Omepalnii, TEHEKHBIX JOKYMEHTOB U
NIEPEBOJIOB B ITYTH;

MPOBOAUTH  yY€T  JIEHEKHBIX
CPEICTB Ha pac4eTHBIX u
CIeIUaIbHBIX CUEeTaX;

YUUTHIBATh OCOOEHHOCTH y4eTa
KAaCcCOBBIX ONeEpaluii B MHOCTPAHHOU
BAJIFOTE W ONEpaluil MO BAJTIOTHBIM
cueram;

oopmIATh JICHEKHBIE u
KacCOBBIE JJOKYMEHTHI;

3aMoNHATh KACCOBYIO KHHUTY H
OTYET Kaccupa B OyXTaJaTepuio.

YUYE€T KaCCOBBIX onepaunﬁ, ACHEXKHBIX
JIOKYMEHTOB U IIEPEBOJIOB B IYTH;

YYET JEHEXKHBIX CPEJCTB HA PACUETHBIX U
CIeIMaJbHBIX CYeTaX; OCOOEHHOCTH YydYeTa
KacCCOBBIX ONEpaluid B UHOCTPAaHHOM BAJIFOTE
u onepaunﬁ 10 BAJIOTHBIM CUECTaM,

MoOpsiIOK  ODOPMIICHHST  JIEHEKHBIX U
KaCCOBBIX JIOKYMEHTOB, 3aIOJTHEHUS
KacCOBOM KHHTH,

MpaBwia 3aloJHEHHUS OTYeTa Kacchpa B
OyXranTepuio.




IIK 1.4.

MIPOBOJIUTH OCHOBHEBIX
CPEJCTB;

MPOBOJIUTH yYET HEMaTePHUAIbHBIX
aKTHBOB;

MPOBOJUTh Y4Y€T JOJITOCPOYHBIX
WHBECTHIIHNH;

MPOBOANTh  y4eT (UHAHCOBBIX
BJIO)KCHHH ¥ IICHHBIX OyMar;

MPOBOJUTh YYET MAaTepHAIbHO-
MIPOU3BOJICTBEHHBIX 3aI1aCOB;

MpPOBOJAUTH  Yy4eT 3aTpar Ha
MPOU3BOACTBO M KaJIbKYJIMPOBAHUE
cebecTouMOCTH;

ydeT

IIPOBOJUTH y4er rOTOBOM
IPOAYKIMH U €€ peanu3aluy;

IIPOBOAUTD yuer TEKYILHUX
orepauuil U pacueToB;

IIPOBOAUTH  ydyeT Tpyla H
3apabOTHOM IIATHI;

MPOBOJIUTh  Yy4eT (UHAHCOBBIX
pe3yJbTaTOB M HCIHOJb30BaHUSA
npuObLIN;

IIPOBOAUTH Y4€T COOCTBEHHOIO
KaIuTana;

MPOBOAUTh Y4YeT KpPEIUTOB U
3aiiMOB;
AOKYMCHTUPOBATH

XO3SIMCTBEHHBIE ONEpallMd U BECTU
OyXTalTepCKuii y4er AKTHUBOB
OpraHu3aIuu.

IIOHATHUE U K.HaCCI/I(bI/IKaI_[I/IIO OCHOBHBIX
CPEICTB;
OIICHKY U TIEPEOIIEHKY OCHOBHBIX CPEJICTB;
YUCT NOCTYIIJICHHUA OCHOBHBIX CPCIICTB,
YUer BBIGBITI/IH U apCHIbl OCHOBHBIX
CpE/CTB;
y4eT aMOPTH3AIK OCHOBHBIX CPEJICTB;
0COOCGHHOCTH ydYeTa apeHIOBaHHBIX U
CAAHHBIX B apCHAY OCHOBHBIX CPCIACTB,
MOHSTHE u KJIACCHU(PUKAIUIO
HEMATCpHUAJIbHBIX daKTUBOB,
YUeT MOCTYIUICHUA u
HeMaTepHaIbHBIX aKTUBOB,
aMOPTHU3AIMIO0 HEMAaTEPUAITBHBIX aKTHBOB;
YUYET JOITOCPOYHBIX HHBECTHIIHA;
yueT (PMHAHCOBBIX BJIOXCHUH M IEHHBIX
Oymar;
y4aer
3aI1acoB:
MOHATUE, KIACCU(DUKAIUIO M  OICHKY
MaTepUATbHO-TIPOM3BOICTBCHHBIX 3aI1aCOB;
JIOKYMEHTAJIBHOE odopmicHHe
NOCTYIUICHHST ¥ pacxoia MarepualibHO-
MPOU3BOJICTBEHHBIX 3aI1ACOB;

BBIOBITHSA

MaTCpruaJIbHO-IPOU3BOACTBCHHBIX

y4eT MaTepHajoB Ha CKJIaae U B
Oyxrairepuu;

CHUHTETUYCCKUI yder JIBYKEHUS
MaTepHaoB;

yuer TPaHCIOPTHO-3arOTOBUTEIbHBIX
pacxomos.

ydeT 3arpaT Ha  TNPOU3BOJACTBO U

KaJIbKYJIMPOBaHUE CE0ECTOUMOCTH:

CHUCTEMY yuYeTa MPOU3BOJICTBEHHBIX 3aTpaT
Y WX KJIacCU(UKAIHUIO;

CBOJHBIM y4YeT 3aTpaT Ha MPOU3BOJICTBO,
o0ciTyKMBaHUE MPOU3BOJICTBA U YIIPABJICHHUE;

OCOOCHHOCTH Yy4yeTa M paclpeleleHUs
3aTpatr BCIIOMOTaTeNIbHBIX IPOU3BO/ICTB;

y4eT TOoTepb M HENPOU3BOACTBEHHBIX
pacxomos;

ydeT HW  OIEHKY  HE3aBEepIICHHOTO
MIPOU3BO/ICTBA;

KaIbKYJISAIHIO ce0eCTOMMOCTH
IPOJYKLIHH;

XapaKTepUCTUKY TOTOBOM  MPOIYKIUH,
OLIEHKY U CHHTETHYECKHUI yuerT;

TEXHOJIOTHIO peanu3anuu rOTOBO

IpoAyKIuH (paboT, yciyr);
y4eT BBIPYUYKU OT peaau3aliy MpOIyKIUU
(pabor, yciyr);
y4eT  pacxooB o
IPOAYKIIMH,  BBIOJHEHHIO

peanu3anuu
pabor m
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OKa3aHUIO YCIYT;
yder JeOMTOPCKOH H  KPEIUTOPCKOM
3aJI0JKEHHOCTH M (JOPMBI PACUETOB;
y4eT pacueToB ¢ pabOTHUKAMH MO MIPOYUM
omepanusiM M PACueTOB C TMOAOTYETHBIMHU
JUIIAMH.

K 2.1. paccuuThIBaTh 3apaboOTHYIO IUIATy YYET TPY/Jla U €r0 OIUIaThI;
COTPYAHHUKOB; yueT yIep)KaHuW u3 3apabOTHOM IIaThl
OTIPENICIISATh CYMMY YACpXKaHUH U3 | paOOTHUKOB;
3apabOTHOI JIaThl COTPYAHHUKOB; ydeT  (UHAHCOBBIX  pPE3yJabTaTOB U
OIIPEACIIATH (bMHAHCOBBIE | UCIOJIB30BAHUS TPUOBLIN;
pe3yabTaThl JIEATEIIbHOCTH yueT (UHAHCOBBIX  PE3yJbTAaTOB IO
OpraHM3aly 0 OCHOBHBIM BHJAM | OOBIYHBIM BHJAM JESTEIbHOCTH;
ACATCIBHOCTH; ydeT  (PUHAHCOBBIX  PE3YJBTATOB 110
OonpeACisITh (pI/IHaHCOBLIe MIPOYUM BUJIAM JCATCIbHOCTH,;
PE3yIbTaThI ACATCIIBHOCTH y4eT HepacIpeaeIeHHON TPUObLIH;
OpraHM3alMu II0 NpOYHM BHIAM y4eT COOCTBEHHOTO KaluTasa:
ACATCIILHOCTH, y4eT YCTaBHOTO KaluTaa;
IIPOBOJUTD yder y4eT pPE3EpBHOIO Kamnurajga M LEJIEBOro
HepacIpeieJIeHHONH TPUOBLIY; (pUHAHCHPOBAHNS;
MPOBOAUTH Y4€T COOCTBEHHOTO y4eT KPEAHTOB H 3aiiMOB.
KaluTaa;
NPOBOJUTH  YYE€T  YCTaBHOIO
KanuTana;
MPOBOAUTH  Y4Y€T  PE3EPBHOIO
Kanurana u LIETIEBOTO
(buHaHCUpPOBAHUS;
MPOBOJAUTHL y4Y€T KpPEAUTOB U
3aiiMOB;

IIK 2.2. OTIPENIETIATh LeIn u HOPMAaTHBHBIE MIPaBOBbIE aKTEhL,
MEPUOJUYHOCTh MPOBEJICHUS | PETYIUPYIONIUE MOPSAI0K MPOBEJICHUS
VHBEHTapU3aluy; WHBEHTApHU3aI[MN AKTHBOB U 00S3aTENbCTB;

PYKOBOJICTBOBATbCS OCHOBHBIC  TOHATUA  WHBEHTapU3aLMUHU
HOPMAaTHUBHBIMU MPABOBBIMU AKTAMH, | aKTUBOB;
PeryJIMpyOIUMU MOPAIOK XapaKTePUCTUKY OOBEKTOB, MOJICIKAIINX
MPOBEICHUS UHBEHTAPU3ALUYU | HHBEHTAPU3AIUH;
AKTHBOB, eI W NEPUOJUYHOCTL IPOBEACHUS
M10JIb30BaThCS CIIELUAILHON | MHBEHTApHU3AI[MK UMYIIIECTBA,;
TEPMHMHOJIOTHE TIPU  NPOBEAECHUH 3a7la4d M COCTaB HMHBEHTapPHU3ALMOHHOMN
VHBEHTApU3allU1 AKTUBOB; KOMMCCHH.
JIaBaTh XapaKTEPUCTUKY AKTHBOB
OpraHu3alyu.
K 2.3. TOTOBUTH PErUCTPBI IIpOLECC MOANOTOBKM K WHBEHTapU3aluu,

AQHAJTUTHYECKOTO ydeTa IO MecTaMm
XpaHeHI/IH AKTHUBOB U Hepe}laBaTI) nux
JIUIIAM, OTBETCTBEHHBIM 3a
ITOArOTOBUTEILHBIN JTall, JUIST
noxdopa JOKYMEHTAIINH,
HE00XO0INMOMI MIPOBEICHUS
I/IHBCHTapI/I3aI_II/II/I;

COCTABJISITH I/IHBGHTapI/I?)aI_II/IOHHBIC
OIINCH;

MPOBOJUTHh (DU3MYECKUN IOJCUET

IUTSt

opAI0K HOATOTOBKH

AHAJIUTUYCCKOI'O yde€Ta Io

HWHBCHTApU3alluu,
MEpCUCHDb JIUII,

pErucTpoB
o0BeKTaM

OTBETCTBCHHBIX  3a
MOATOTOBUTEIBHBIM  ATam  JJIsl  mojadopa
JIOKYMEHTAIUH, HEOO0XO0IMMOi inI: |
MPOBE/ICHUSI NHBEHTApU3all1H;

MpUEMBbI (PU3MUECKOTO MOJICUETa aKTHBOB;
MOPSII0K COCTaBJICHUS
WHBECHTAPU3ALMOHHBIX ONUCEH U CPOKH
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AKTHBOB;

COCTaBJIATh CINYHTEIbHBIE
BEJOMOCTH u yCTaHaBJIUBATh
COOTBETCTBUE JTaHHBIX 0
(GaKTHYeCKOM  HaJW4YuM  CPEACTB

JAHHBIM OYXTalITEPCKOTO y4eTa.

nepeaadn ux B OyXrajiTepuio;

MOPSIZIOK  COCTABIICHHUS  CIIMYHUTENBHBIX
BEJIOMOCTEH B OyXraiTepuu M yCTaHOBIICHHUE
COOTBETCTBUA JaHHBIX (0] (I)aKTI/I‘IeCKOM
HAIMYMHA CPEJCTB JAHHBIM OyXTaJITepCKOTrO
yueTa;

MMOPAA0K HWHBCHTAapU3allun OCHOBHBIX
CPEACTB W OTPAXKCHHE €€ pe3yJbTaToB B
OyXralaTepCKHUx MPOBOJIKAX;

MOPAA0K HHBCHTapU3alun
HEMaTepPHAJIbHBIX aKTHBOB M OTPAKEHHE €¢
PE3YJIBTATOB B OYXTaNITEPCKUX IMPOBOJIKAX;

MOPAAOK MHBCHTApU3aAllMH W ICPCOLICHKU
MaTEepHAILHO MMPOU3BOACTBEHHBIX 3aITaCOB U
OTpa)KEHHE €€ PE3y/IbTaTOB B OyXTrauTepCKuX
MIPOBOJIKAX.

[IK 2.4.

BBITIOJTHSATh paboty 1o
WHBEHTAPHU3AlUd OCHOBHBIX CPEJICTB
U OTpaXkaThb €€ pe3yiabTaThl B
OyXrajaTepckux MpoBOJIKAX;

BBITIOJIHATh paboty 1o
WHBEHTapHU3allil  HeMaTepHUaIbHBIX
AKTUBOB M OTPAXKaTh €€ Pe3yJIbTaThl
B OyXTaJTepCKUX MPOBOJIKAX;

BBITIOJTHSTh paboty 1o
WHBEHTapHU3allil U TEPEOIlCHKE
MaTepHaIbHO-TIPON3BOICTBEHHBIX
3aIracoB U OTPaXKaTh €€ Pe3yJbTaThl B
OyXxrajaTepckux MpoBOJKaXx;

dhopmupoBaTh OyXTaJITepCKHE
IPOBOJIKU MO OTPAXKEHUIO HEJOCTauu
AKTHUBOB, BBUIIBICEHHBIX B  XOJIE
UHBEHTApHU3allui, HE3aBUCUMO OT
NPUYHH WX BO3HUKHOBEHUS C LIEJBIO
KOHTpoJid Ha cuete 94 "Henocraun u
NOTEPH OT MOPYH LIEHHOCTEN";

dhopmupoBaTh OyXTaJITepCKHE
IPOBOJIKU IO CIIMCAHUIO HEIOCTay B
3aBHCUMOCTH  OT  TPUYMH  HX
BO3HUKHOBEHUS;

COCTABIISATh AKT IO pe3yJIbTaTam
WHBEHTAPH3AIIHN.

dbopMupoBaHUe OyXTalTepCKUX MPOBOAOK
[0 OTPAKEHUIO HEJOCTayu LIEHHOCTEH,
BBISIBJICHHBIE B XO0JIC MHBEHTAapH3aIlUH,
HE3aBHUCHUMO OT MPUYUH WX BOSHUKHOBEHMUS C
LEeNpI0 KOHTpouIs Ha cuete 94 "Hepocrauu u
MIOTEPHU OT NOPYM LIEHHOCTEN";

(dhopMHUpOBaHHE OYXTAITEPCKUX MPOBOJOK
110 CIHHCAHUIO HEmoCcTay B 3aBHCHUMOCTH OT
MPUYMH UX BOSHUKHOBEHUS.

IIK 2.5.

IPOBOANTH BBIBEPKY (DMHAHCOBBIX
00513aTENbCTB;

y4acTBOBaTh B WHBEHTapU3aIMU
neOUTOpPCKOW M KPEAMTOPCKOM
3aJJ0JDKEHHOCTH OpraHU3allly;

MIPOBOJIUTH MHBEHTapU3aLINIO
pacyeros;

OIpeNIeNIATh PEaJbHOE COCTOSHUE
pacueToB;

BBISIBIISITh 3aJJ0JDKEHHOCTD,

HCPCAJILHYIO  [JId  B3BICKAHUA, C

MOPSIZIOK WHBEHTApU3aIuu 1eOUTOPCKON 1

KPeIUTOPCKOM 3aJI0JKEHHOCTH
OpraHu3aluy;

MTOPSITIOK MHBECHTAPU3AIUN PACUECTOB;
TEXHOJIOTHIO  OTPEACICHHUS  PEabHOTO
COCTOSIHUS pacyeTOB;

MOPSAOK  BBIABICHUS  3aJ0JDKEHHOCTH,

HepeaHLHOfI JJId  B3BICKAHUsA, C ICJIbIO

MIPHUHATHA MEP K B3BICKAHUIO 3a10JI>KEHHOCTHU

C JOJIDKHHUKOB 1100 K CIIMCAHUIO €€ C y4ueTa,
MNOpsAAOK MHBCHTApPU3AllMKM HEAOCTAY U
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HOEJIBK0 IMPHUHATHA MCP K B3BICKAHHUIO
3a0JDKCHHOCTH C JOJIXKHHUKOB 1100
K CIIMCAaHUIO €€ C YyU€Ta,

IPOBOANTH MHBEHTAPHU3ALUIO
HeIocTad M IOTeph OT  IOpYH
neHHocred (cuer 94), 1eneBoro

dbuHaHcupoBaHus (c4eT 86), T0X0I0B
Oynymmx nepuoaos (cyet 98).

MOTEPh OT MOPYH [IEHHOCTEN;
MOPSAIOK BeJEHUsI OyXrajlTepCcKOro ydera
HCTOYHUKOB (hOPMHUPOBAHUS UMYILIECTBA;
MOPSAIOK  BBIMOJHEHHS  paboT 1o
HWHBCHTAapHU3all aKTUBOB U 06H33T€HBCTB.

I1K 2.6. IpoBOIUTH cOOp WHpOpPMALUU O METO/BI cbopa uHpopManuu 0
NESTENIbBHOCTH 00bEKTa BHYTPEHHETO | AeITeIbHOCTH o0BbeKTa BHYTPEHHETO
KOHTPOJIS 1o BBITMIOJIHEHUIO | KOHTPOJISI 10  BBIIOJHEHHIO TpeOOBaHMMNA
TpeOOBaHM MPaBOBO W | MpaBOBOMW W  HOPMAaTUBHOW 0a3el W
HOPMAaTUBHOW 0a3bl M BHYTPEHHUX | BHYTPEHHHX PEIJaMEHTOB.
pErJamMeHToB.

IK 2.7. BBINOJIHATh KOHTPOJIbHBIE NpOLEAYpPY  COCTAaBJICHHUS  aKTa IO
IPOIIEeTyPHI u UX | pe3yJbTaTaM HHBEHTapU3aIlUH.
JOKYMEHTUPOBAaHUE, TOTOBUTh U
0hopMIIATH 3aBepLIAOIINE
MaTepuabl 1o pe3ynbTaTamMm
BHYTPEHHETO KOHTPOJIS;

BECTH  OyXranTepcKuil  yder
HUCTOYHUKOB dbopmupoBanus
AKTHUBOB, BBIMIONHATH PabOTHl IO
WHBEHTapHU3aINH aKTHUBOB u
0053aTeNbCTB OpraHU3ally;

MIOJITOTABIINBATh oopmienne
3aBepUIAIONIMX  MAaTepUaloB IO
pe3yabTatam BHYTPEHHETO
KOHTPOJISI.

IIK 3.1. OTpENEeNsATh BHUABI M  TOPSJIOK BH/JIBI M TIOPSIJTOK HAJIOTOOOJIOKEHNS;
HaJIOTO0OJI0KEHMS; CHUCTEMY HaJIOrOB Poccniickoit

OopueHTUpoBaThcst B  cucreme | Peaepaunu;

Hanoros Poccuiickon @enepanuu; SIIEMEHTHI HAJIOT000I0KEHHS;

BBI/ICTIATh AJIEMEHTBI UCTOYHUKH YIUIaThl HAJOroB, COOpOB,
HaJIOT000JI0KEHHUS, MOIIUINH;

OTpEAETATh HCTOYHUKU YIIIAThI odopmieHne OyXranTepcKuMu

HaJIOrOB, COOPOB, MOIUIHH;

opopMIIAThH OyXxraiarepcKuMu
POBOJIKaMHU HAYUCIICHUS u
NEPEYNCIICHNsT CYMM HAJlOTOB U
cOopoB;

OpPraHM30BBIBATh AHAIUTHYECKHUN
yaer no cuery 68 "Pacuerel mo
Hayoram u coopam".

MIPOBOJIKAMU HAUYUCIIEHUSI M TEPEeYHCICHUS
CYMM HaJoroB U cOOpOB;

AHAJIMTUYECKUA yd4eT Mo cYeTy 68
"PacueTsl o HaJoram u coopam";
HOPSAIOK 3aI0JIHEHUS IIJIaTEKHBIX

MOPYYEHUH 10 MEPEeUYHUCICHUI0 HAJOrOB H
cOOpOB;

IpaBUia 3al0JHEHUs [JaHHBIX cTaTyca
IUTaTeNbIINKa, UICHTH(PUKAIMOHHBIH HOMEp
Hajoromiarensuka  (mamee -  HMHH)
noJryyaressi, KojJ MPUYUHBI TTOCTAaHOBKH Ha
yaer (mamee -  KIIII) momyuarens,
HAaMEHOBAHMs HAJIOTOBOW HMHCIIEKLUH, KO
OromxerHol kinaccupukanuu (ganee - KbK),
o01epoccuiickuii kiaccu(ukaTop 00bEKTOB
aJIMUHUCTPaTUBHO-TEPPUTOPHUATIBHOTO
nenenust (manee - OKATO), ocHoBanus
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IJIaTe)ka, HaJOroBOrO TIEpHoJa, HOMepa
JOKYMEHTA, IaThl JOKYMEHTA, THIIA TIJ1aTexka;

KOJIBI OO KETHOMN KJIacCU(pUKaIINH,
MOPSAIOK WX TMPHCBOCHUSA JUIS Hajora,
mrpada U IeHH;

oOpa3zerr 3aII0JIHEHUS IJIATEKHBIX
MOPYYEHUH TIO TIEPEUUCIICHUIO HAJOIOB,
cOOpPOB U TOIUIHH;

y4eT  pacyeToB MO  COLHUAIBHOMY
CTPaxOBaHHIO U 00ECIIEUCHUIO;
aHAIUTUYECKUI ydyeT 1o cuery 69

"PacyeTsl O cOMaILHOMY CTPaXxOBaHHUIO";

CYIIHOCTb U  CTPYKTYpPy  CTPaxOBBIX
B3HOCOB B  @DenepaibHyl0  HAJIOTOBYIO
cnyx0y (mamee - @HC Poccum) wu
TOCy/IapCTBCHHBIC BHEOIOKETHBIC (DOHIBI;

00BEKThI HaJI0r000J105KEeHUs TUISt
WCYHCIICHUS  CTPaxOBBIX  B3HOCOB B
rOCy/IapCTBCHHBIC BHEOIOKETHBIC (DOHIBI;

MOPSIZIOK U CPOKU UCUYHUCIICHHS CTPAaXOBBIX
B3HocoB B ®HC Poccun u rocynapctseHHble
BHEOIOKETHBIE (DOH/IBI;

MOPSIZIOK M CPOKU  TPEACTaBICHUS
oruetHoctu B cucreme DOHC Poccunm wu
BHEOIO)KETHOTO (POH[IA;

0COOCHHOCTH 3aYUCIICHUS CyMM
CTPaxOBBIX B3HOCOB B TOCY/IapCTBEHHBIC
BHEOIOKETHBIE (DOH[IBI;

odopmieHue OyXranTepcKuMu
MPOBOJIKAMU HAYUCIICHUS W TIEPEUUCICHUS
cyMmM cTpaxoBbix B3HOCOB B ®HC Poccuu u
rocyJapCTBEHHbIE BHEOIOHKETHBIC (DOHIBI: B

IlencuoHHBIN boug Poccuiickoii
®denepanuu, donp COLIMAIBHOTO
cTpaxoBaHus  Pocculickoit denepanuu,
Donp 00s13aTeTLHOTO MEIUIIUHCKOTO
CTPaxOBaHMS;

HAaYUCJICHUC U NICPCYHUCICHHUEC B3HOCOB Ha
CTpaxOBaHHMEC OT HCECYACTHBIX CJIIY4YacB Ha

IIPOU3BOJICTBE u npodecCHOHATBLHBIX
3a00J1€BaHUH.

IIK 3.2. 3aIOJHATh MJIATEKHbIE TOPYUCHUS MNpOUEAYPY  KOHTPOJS  MPOXOKICHHS
[0 TEePEYMCIICHUIO HAJOrOB U | IJIATEXHBIX MOPYYEHHH IO  PacyeTHO-
cOOpOB; KacCOBbIM  OQHKOBCKMM  OIEpalusM ¢
BBIOMpATH IS IUIATEKHBIX | MCIIOJB30BAaHUEM BBIITUCOK OaHKa.
[OPY4YEHUN 10 BHMAAM  HAJIOrOB

COOTBETCTBYIOIINE PEKBU3HTHI;
BBIOMpATh  KONBI  OOJKETHOM
KJIaccu(UKAIUKU ISl OTPEICTICHHBIX
HAJIOTOB, MITPadOB U MCHHU;
MOJIb30BAThCSA oOpasiom
3aIlOJTHEHUS TUTATE)KHBIX TOPYYCHUH
10 TNEPEYHCICHUIO HAJOroB, cOOpOB
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Y TIOLIUIHH;
MPOBOAUTH Y4Y€T pacyeToB IO

COLIMAJILHOMY  CTPaxOBaHHMIO U
00€CIIeUEeHHIO;
ONPEACIISTH 00BEKTHI

HAJIOr000JI0KEHUS JUIsl UCUUCIICHUSA,
OTYETHI [0 CTPAXOBBIM B3HOCAM B
®HC Poccunm u rocymapCTBEHHbIE
BHEOIODKETHBIE (DOH/IBI.

IIK 3.3 0(hOpMITATE OyXTaJITepCKUMH UCIIOJIb30BAHUE CPEJCTB BHEOIOKETHBIX
IPOBOAKAMU HauMCJICHHUE u | GOHIIOB;
MEPEYUCIICHHE CYMM IO CTPaXOBBIM HOPSIIOK 3aII0IHEHHS ITATEKHBIX
BsHocam B ®HC Poccun ¥ | mopydyeHHHl 1O TMEPEYHCICHUIO CTPaXOBBIX
roCyJ1apCTBEHHBIE ~ BHEOIOKETHBIE | B3HOCOB BO BHEOIOKETHBIE (DOHIBI
douasl: B IleHcuoHHBIA  (OHT
Poccuiickoit  @enepauun, DoHA
COLIMATILHOTO CTpaxOBaHHUS
Poccuiickoit  @enepauun, DoHA
0053aTeNbHOTO MEAUIIMHCKOTO
CTPaxOBaHMSI.
IIK 3.4. MIPUMEHATH TOPSJIOK U COOJIIOAATh obpasery 3aI0JHEHUS IUIATEXKHBIX

CPOKHM HCYHCJIICHHA II0 CTPaxXOBbIM

B3HOCAM B rOCy/IapCTBECHHBIC
BHEOIO/KETHBIE (POHIBL;
MIPUMEHSITh 0COOEHHOCTH

3a4UCIIEHUS CYMM IO CTPaXOBbIM
BzuocaM B ®OHC Poccum u B

TOCYJapCTBEHHBIE  BHEOIOJKETHBIC
dounpr: B lleHcuoHHBIH  QoOHT
Poccuiickoit  @enepauun, DoHA
COLIMAJIbLHOTO CTpaxOBaHUS
Poccniickoit  @epepaunn, DoHabI
00513aTEILHOTO MEOUILIMHCKOTO
CTpPaxOBaHMS;

OCYIIECTBIATh aHAJINTHYECKUN

yueT mo cuery 69 "Pacuersl mno
COIMAIbHOMY CTPaXOBaHUIO";

IIPOBOAUTH Ha4YUCJICHUC n
NEPECUUCICHUC B3HOCOB Ha
CTPaxOBaHUC oT HCCHYAaCTHBIX

CllydyaeB  Ha  IPOU3BOJCTBE U
npoecCHOHANBHBIX 3a00IeBaHUIA;

HCIIOJIb30BATh CpencTBa
BHEOOIKETHBIX dhon0B o
HATPABIICHUSM, oTpeieIeHHBIM
3aKOHO/IaTEILCTBOM;

OCYIIIECTBIISATH KOHTPOJTb
MPOXOKIACHUS IUIATEXXHBIX
MOPYYEHUH TI0 PaCUYETHO-KACCOBBIM
OaHKOBCKUM onepauusm c

HCITIOJIB30BAHHUEM BBIITMCOK 6aHKa;
3aIIOJIHATH IJIATC)KHBIC IIOPYUCHUSA
110 NEPCUUCIICHUTO CTPAaXOBbIX

MOPYYEHHH TI0 MEPEYHCIICHHIO CTPaxOBBIX
B3HOCOB BO BHEOIOJKETHBIC (DOHIBI;

MpoLeaypy  KOHTPOJIS  MPOXOXKICHUS
IUIATeKHBIX  MOPYYEHUH 1O  pacyeTHO-
KacCOBbIM  OaHKOBCKUM  OMEpaiusiM ¢

HCII0Ib30BaHUEM BBIITMCOK OaHKa.
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B3HOCOB B IleHcuoHHBI  (oHI
Poccuiickoit  ®enepaunn, DPoHA
COLIMAJIBLHOTO CTpaxOBaHUsI
Poccuiickoit  @enepauun, DoHA
00513aTeNLHOr0 MEIULMHCKOTO
CTpaxOBaHHS,

BEIOHpATH IS IUIATEKHBIX
MOPYYEHUH TIO BHJAM CTPAXOBBIX
B3HOCOB COOTBETCTBYIOIIHE
PEKBHU3UTHI;

ohopMIIATH IJIATEKHEIE

MOpydYeHUsT MO IuTpadamM U IEHIM
BHEOIOKETHBIX (DOHJIOB;
TIOJIB30BAThCS obpasiom
3aITOJIHCHUS TIJIATS)KHBIX MOPYYCHUIN
o MIEPEUNCIICHUIO CTPaxOBBIX
B3HOCOB BO BHEOIO/UKETHBIC (DOH/IBI;

3aloJIHATh  JaHHblE  cTaTyca
mnarensiinka, WHH nomywarens,
KIIIT mnonyuarens, HauMEHOBaHUE
HaJIOTOBOM WHCIICKINH,
KBK, OKATO, ocHOBaHHUS IIIaTeXa,
CTPaxoBOTO repuo/a, HOMEpa

JIOKYMEHTA, J1aThl JIOKyMEHTa;
M10JIb30BaThCs o0pa3uom
3aI0JIHEHUS IUIATEKHBIX NOPYYECHUN
0  TEPEYUCICHUIO  CTPaxOBBIX
B3HOCOB BO BHEOIO/KETHBIE (DOHIBL;
OCYILLECTBIIATh KOHTPOJIb
IIPOXOKIACHHUS IIJIATEKHBIX
MOPYUYEHUN IO PACYETHO-KACCOBBIM
0aHKOBCKUM ornepanusaM c
HCIIOJIB30BaHHUEM BBIITHMCOK 6aHKa;
HUMECTH HpaKTI/I‘ICCKI/Iﬁ OIIBIT B:

MPOBEACHUU pacyeToB c
OIOMKEeTOM U BHEOIOIKETHBIMU
dbongamu.

[IK 4.1. HCIIOJIb30BATh METO/IbI 3aKOHOJIaTEIIbCTBO Poccuitckoit
¢buHancoBoro ananusa uHdopmaiuu, | Degepanit 0 OyXTanTEpPCKOM  y4eTe, O
colepkamieiicss B OyXranTepckoi | Hamorax © cOopax, KOHCOTUAMPOBAHHOU
(punancoBoil) OTYETHOCTH, | GUHAHCOBOM  OTYETHOCTH,  ayJUTOPCKOI
yCTaHaBIUBATh MPUYMHHO- | IEATEIBHOCTH, ApXUBHOM Jelie, B 001acTu
CJIICICTBEHHBIC CBSI3M WM3MEHEHHUH, | COUATBHOTO M MEIUITMHCKOTO CTPaXOBaHMUS,

NPOU3OLIEIINX 3a OTYETHBIN
nepuoj, OLEHUBATh MOTEHUIUATbHbBIE
PUCKH u BO3MO>KHOCTH
3KOHOMHUYECKOTO cyObekTa B
0003puMOM  OyayIIeM, OIpeaemsaTh
UCTOYHUKH, cojepxKaliue Haubosee
MOJTHYIO u JIOCTOBEPHYIO
uHpopmarnuo o0 pabore O0OBEKTa
BHYTPEHHET0 KOHTPOJIL.

IIEHCHOHHOI'O 00CCIICUCHHS;

TPaKJIaHCKOE, TaMOXKEHHOE, TpPYAOBOE,
BAJIOTHOE, OIOJKETHOE 3aKOHOJATEIbCTBO
Poccuiickoit @enepannn, 3aKOHOAATENBCTBO
0 MIPOTHBOICUCTBUH KOPPYIIUU "
KOMMEpPYECKOMY  MOJKYIy, Jeraju3alnuu
(OTMBIBaHHIO) JI0XOIOB, MOJTYYCHHBIX
MpPEeCTYyNHBIM MyTeM, U (UHAHCHUPOBAHUIO
TEpPpOpU3Ma, 3aKOHOJATENHCTBO O MOPSIKE
W3BATHA OYXTaNTePCKUX JOKYMEHTOB, 00
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OTBETCTBEHHOCTH 3a HEINPEACTABICHUE WU
IIPEACTABICHUE HENOCTOBEPHOU OTYETHOCTH.

IIK 4.2.

BBIOMpATh TE€HEPATBHYIO onpezeneHrue OyXraiaTepckoil OTYETHOCTH
COBOKYITHOCTh u3 peructpoB | kak uHpopmanuu 0 GUHAHCOBOM TTOJIOKEHUU
VUETHBIX W OTUETHBIX JAaHHBIX, | SKOHOMHYECKOTO CYObEeKTa Ha OTYETHYIO
OpPUMEHSTh Tmpu ee o0paboTke | 7aTy,  (QUHAHCOBOM  pe3yibTare  €ro
HaubOosee paluOHAIbHBIE CHOCOOBI | JEATENBHOCTH M JABWXKEHUU  JIEHEKHBIX
BBIOOpKH, (hOPMHUPOBATH BBIOOPKY, K | CPEACTB 32 OTYETHBIA IEPUO/T;

KOTOPOH OymyT IPUMECHSTBHCS TCOPETUYECCKHME  OCHOBBI  BHYTPCHHETO
KOHTPOJBbHBIE M  AQHAJIUTUYECKHE | KOHTPOJISA COBEPILAEMbIX ¢bakToB
npoueaypsl; XO3SMCTBCHHOM JKM3HM W COCTaBJIICHUS

MPUMEHSTh METOJbl BHYTPEHHEro | Oyxranrepckoil (pruHaHCOBOI) OTYETHOCTH;
KOHTpOJIE  (MHTEpPBBIO, TMEPECUET, MEXaHU3M  OTpPaXEHUs  HapacTaroluM
oOcrenoBaHue, AQHAIMTUYCCKUC | UTOTOM Ha CYEeTax OyXTaJITepcKoro ydera
MPOLIEAYPHI, BEIOOPKA); JAHHBIX 32 OTYETHBIN epro;

BBIBIATH M OLICHUBATb PHUCKHU MeToNbl  00001eHuss uHPOpMAIH O
00BbEKTa BHYTPEHHETO KOHTPONIS M | XO3SMCTBEHHBIX OIEPALUSIX OpPraHu3allid 3a
PHCKH COOCTBEHHBIX OIIMOOK; OTYETHBIN NIEPUOL;

OLICHUBATh COOTBETCTBHUE TTOPSITOK COCTaBJICHHUS IaXMaTHOM
IMPOU3BOANMBIX XO3AMCTBEHHBIX | TAOIMULLI U o60p0THo-caJlbILOBOI71 BEIOMOCTH,
ornepanym Hu 3¢ dexTUBHOCT METOIbI omnpeneycHus pe3ylIbTaTOB
UCIIOJIL30BaHUA AKTMBOB IIPABOBOM U | XO3S{CTBEHHOW JESTEIHHOCTH 32 OTYETHBIH
HOpMaTHBHOﬁ 6836; MEPUOL;

(dopmupoBaTh HH(YOPMALHOHHYIO TpeOoBaHUs K OyXranTepcKoi OTYETHOCTH
0a3y, OTPaXKaIOIIYIO X0/ YCTpaHEHUs OpraHu3alLyy;

BBISIBIICHHBIX KOHTPOJIbHBIMU COCTAaRB u cozeprKaHue dopm
HponeaAypaMn HENOCTATKOB, OyXraJaTepcKoil OTUETHOCTH;

COCTaBJICHUH OyxranTepcKoi OyxranTepckuii ~ OajmaHc,  OT4ET O
OTYETHOCTH M UCIIOJIB30BAHUM €€ UL | (huHAaHCOBBIX pe3yJbTaTaX Kak OCHOBHbBIE
aHanusa (MHAHCOBOIO COCTOSIHUSA | (hopMbl GYXranTepCKoil OTYETHOCTH;
OpraHu3aluu. METOABl TPYNIHUPOBKM U IEPEHECCHUS

00001IeHHOW  ydyeTHOM HH(OpMaluu U3
000pOTHO-CANIbJIOBOM BEOMOCTH B (HDOPMBI
OyXTaJITepCKON OTYETHOCTH;

MPOUEAYPY COCTABJICHHS MNPHIOKECHHN K
OyxraiarepckoMy OamaHcy UM OTYETy O
(hMHAHCOBBIX pe3yNbTaTax;

MOPSAAOK  OTPaXXEHHUsI U3MEHEHUW B
YUETHOM MOJMTUKE B IENIAX OyXraiaTepcKoro
y4dera;

MOPSAAOK OpraHu3aluu MOJIy4YECHUS
ayIUTOPCKOTO  3aKJIIOYEHUs B  Cllydae
HEOOXOIMMOCTH;

CPOKHM TIpEeACTaBICHHUS OyXTralTepcKou
OTYETHOCTH;

MpaBWwjia BHECEHUS  UCIPABICHUH B
OyXraiaTepcKkyl0 OTYETHOCTh B  Cllydae
BBISBJICHHSI ~ HEINPABUJIBHOIO  OTPaXEHUS
XO3SIMICTBEHHBIX ONEpaLlUi.

IIK 4.3. AHaJIM3UPOBATH HaJIOrOBOE GbOopMBI  HANIOTOBBIX  JACKJIapaIii 1o
3aKOHOJIaTEJIbCTBO, TUTIMYHBIE | HATOTaM U cOopaM B OIOKET M MHCTPYKIUU
OLINOKHU HaJIOTOIUIATEIBIIUKOB, | IO UX 3aIIOJIHEHUIO;

MPaKTUKY MIPUMEHEHHUS
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3aKOHOJATEILCTBA HaJIOTOBBIMH
opraHamu, apOUTPaKHBIMH CYIaMU;
COCTaBJICHHH HAJIOTOBBIX
JIeKJIapalui, OTYETOB 110 CTPAXOBBIM
B3HOCAaM BO BHEOIOKETHBIC (HOHIBI

U dopm CTaTUCTUYECKOMN
OTYETHOCTH, BXOJISIIUX B
OyXTaJITepCKYl0  OTYETHOCTb, B

YCTaHOBJICHHbIE 3aKOHOJATEIbCTBOM
CPOKH.

(dbopMy OTUETOB MO CTPAXOBBIM B3HOCAM B
OHC Poccun U TOCYIapCTBEHHBIE
BHEOIOKETHBIC (DOH/IBI M MHCTPYKITUIO 110 €€
3aI10JIHCHUIO;

dbopMy CTAaTHCTUYECKOW OTYETHOCTH U
WHCTPYKITHIO 110 €€ 3aI0JTHEHHIO;

CPOKH MIPEICTaBICHHS HaJIOTOBBIX
JeKIapanuii B TOCYIapCTBCHHBIE HAJOTOBBIC
OpraHsbl, BHEOOIKETHBIE boHIBI u

roCy/1apCTBEHHbIE OPTaHbl CTATUCTUKY;
colepKaHWe HOBBIX (DOPM HAJIOTOBBIX

JeKJIapaluii o HajloraM 1 cOopaM U HOBBIX

MHCTPYKLUH 110 UX 3aII0JIHEHUIO;

MOPSTIOK perucrpamnuu u
MepeperucTpari OpraHu3aly B HAIOTOBBIX
OpraHax, BHEOIO/DKETHBIX  (OHIAX U

CTAaTUCTUYCCKUX OpraHax.

[IK 4.4.

omnpenenaTh 00beM paboT Mo
(uHaHCOBOMY aHaIu3y,
noTpeOHOCTh B TPY/IOBBIX,
(UHAHCOBBIX W MaTepHajbHO-
TEXHUYECKHUX pecypcax;

OTIpENeNIATh UCTOYHUKHU
uHpOpMALIUK T TPOBEACHUS

aHaym3a (UHAHCOBOTO COCTOSTHUS
9KOHOMHYECKOTO CyOhEKTa;
TUTAHUPOBATh MPOTPAMMBI U CPOKH
pOBEJICHUS (PUHAHCOBOTO aHajIn3a
KOHOMHYECKOTO cyObeKTa u
OCYIIECTBIISITh KOHTPOJITh 1704
COOJIIOJICHHSI, ONpPENEsATh COCTaB U
dbopmar aHATUTUYECKUX OTYETOB;
pacmpenenarb 00beM paboT 1o
pOBEeHUI0 (UHAHCOBOTO aHaIM3a

MeX1y paboTHUKamMHu (Tpynnamu
pabOTHUKOB);

IIPOBEPSTH KaueCcTBO
AHAJIUTUYIECKON nH(popManuu,

MOJIy4EHHOM B ITpoIecce MPOBEICHUS
(MHAHCOBOTO aHAIN3a, U BBITOJIHSATH
IpoIelyphl IO ee 0000LICHHIO;

(dbopmMupoBath aHAIUTHUYECKUE
OTYETBl M  MPEIACTAaBIATh  HX
3aMHTEPECOBAHHBIM MOJIH30BATEIISIM;

KOOP/AMHUPOBATh B3aUMOACHCTBUE
pabOTHUKOB SKOHOMHYECKOTO
CcyObeKkTa B TIpolecce MPOBEACHUS
(hMHAHCOBOTO aHAJIN3a;

OIICHWBATb W  AHAJIU3UPOBATH
(buHAHCOBBII MMOTEHIINA,
JIMKBUIHOCTH 51

MIATEeKECTIOCOOHOCTh, (PUHAHCOBYIO
YCTOWYUBOCTh, TNPHOBUIBHOCTh W

MCTOABI (I)I/IHaHCOBOFO aHaJIn3a,
BHUAbI U IIPUCMBbI (I)I/IHaHCOBOl"O aHaJIu3a,

IpoLEAYphl  aHAM3a  OyXTalTePCKOTro
OasaHca:
HOPSIZIOK  OOINEH  OICHKH  CTPYKTYpPBI

aKTUBOB M HMCTOYHHKOB WX (OPMHPOBAHUS
10 MoKa3aTessaM OanaHca,

MOPSANOK  ONpEINEICHUSA  pe3yJabTaToOB
oOmIel OLEHKU CTPYKTYpbl aKTUBOB U HX
HCTOYHMKOB II0 TIOKa3aTessIM OalaHca;

IpoIeTyphl aHaIn3a JMKBUAHOCTH
Oyxranrepckoro OanaHca;

MOPS0K pacuera (hMHAHCOBBIX
K03 HULIMEHTOB JUTSt OLICHKHU
IIATEKECIOCOOHOCTH;

cocTaB KpUTEPHUEB OLICHKH
HECOCTOSITEIIBHOCTH (GankpoTcTBa)
OpraHu3aIuy;

IpoLeyphl aHaIn3a nokasaresnei
(rMHaHCOBOW yCTONYNMBOCTH;

IPOIIEeTyPHI aHanm3a orJera 0
(UHAHCOBBIX pe3yibTaTax;

OPUHIUIBI ¥ METOJbl OOLIel OLEeHKH
JIeTTOBOM AKTUBHOCTH OpraHu3aIui,
TEXHOJIOTHIO pacyera u aHanm3a

(hMHAHCOBOTO IUKIIA.
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PEHTa0EeTbHOCTh, WHBECTUITHOHHYIO
MPHUBJICKATEITLHOCTh
SKOHOMHYECKOTO CYOBEKTa;
dhopmupoBaTh 000CHOBaHHBIC
BBIBOJIBI o pe3yabTaram
uHpopManuy, IIOJIy4E€HHOU B
nporiecce MPOBEACHUsT (HUHAHCOBOTO
aHaJM3a SKOHOMUYECKOTO CYOBEKTa;

pa3pabaTsiBaTh (buHAHCOBBIE
HPOrPaMMBI pa3BUTHS
HKOHOMHYECKOTO cyObeKTa,
WHBECTUIIMOHHYIO, KpPEAUTHYIO H
BAJIFOTHYIO INOJINTUKY

SKOHOMHUYECKOT0 CyOheKTa;

OTpakaTh HApPACTAIONIMM HTOIOM
Ha cueTax OyXTraJTepCcKoro yuera
UMYIIECTBEHHOE U (UHAHCOBOE
MOJIOKEHUE OpraHU3alINH;

OTIpeIETATh pe3yNbTaThl
XO3SIUCTBEHHOM  JIEATENIbHOCTH  3a
OTYETHBIN NIEPUOL;

3aKpbIBaTh Oyxraiarepckue
pErucTpbl M 3amOJHATH  (POPMBI
OyxrajTepcKoin OTYETHOCTH B
YCTaHOBJICHHBIE 3aKOHOJATEIbCTBOM
CPOKH;

yCTaHaBJIMBATh UJICHTHYHOCTh
nokasaresei OyXrajaTepcKux
OTYETOB;

OCBauBaTh HOBBIE (hopMbI
OyXrajaTepckoil OTUETHOCTH;

aJlanTHPOBATh OyXrajaTepcKyro
(¢unancoBy0) OTUYETHOCTh
Poccniickoit denepannu K
MesxyHapO HBIM CTaHIapTam

(MHAHCOBON OTYETHOCTH.
y4acTUM B CYETHOM IpPOBEPKE
OyXrajaTepckoil OTUETHOCTH;

aHanmse uH(popMaIuu 0
(¢brHaHCOBOM MTOJIOKEHU T
OpraHu3alnuy, ee
MJIaTEXKECTIOCOOHOCTH "
JIOXO/THOCTH;

MIPUMEHEHUH HAJIOTOBBIX JIbTOT;
pa3paboTKe y4eTHOW MOIUTHUKH B
LIEAX HAJIOr000JI0KEHHUS,

COCTaBJICHUH OyXTaJITepCKON
(punHaHCOBOIN) OTYETHOCTU  TIO
MexayHapoTHbIM CTaHJapTam

(MHAHCOBON OTYETHOCTH
ompenenarte 00beM paboT 1o

(dbuHaHCOBOMY aHaIH3Yy,

noTpeOHOCTh B TPYAOBBIX,
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(UHAHCOBBIX W MaTepHajbHO-
TEXHUYECKUX pecypcax;

OTIpeNeNATh UCTOYHUKHU
uHpopMauM UL TPOBEACHUS
aHamm3a (UHAHCOBOTO COCTOSIHUS
YKOHOMHUYECKOTO CYOBEKTa;

IUTAHUPOBATH MPOTPAMMBI M CPOKH
npoBe/ieHUs] (PUHAHCOBOrO aHaM3a
HKOHOMUYECKOTO cyObekTa u
OCYILECTBIISITh KOHTPOJIb ux
COOJIIOJICHHSI, OTPENEIATh COCTaB M
dopmar aHATUTHYECKUX OTYETOB,;

pacmpeneniatb 00beM paboT 1o
NpOBEIECHUIO (PUHAHCOBOTO aHAIHM3a
MeXAy paboTHUKamMHu (Tpynmamu
pabOTHUKOB);

MIPOBEPATH Ka4yecTBO
AHATUTHYECKOU uHpOpMAIIHH,
MIOJTYYEHHOM B MPOIECCE TPOBEICHUS
(MHAHCOBOTO aHAJIN3a, U BBIOJIHSATH
MpOLIeIYpPHI IO €€ 0000IIEHNTO;

dbopmMupoBaTh AHATUTHYECKUE
OTYETBI M  MPEICTAaBIATH  HX
3aWHTEPECOBAHHBIM TI0JIH30BATEIISIM;

KOOPJWHUPOBATh B3aMMOJACHCTBHUE
pabOTHUKOB HYKOHOMHYECKOTO
CyOBeKTa B MpoOIeCCEe MPOBEICHUS
(MHAHCOBOIO aHAIN3a;

OLICHWBATb W  aHAJIU3UPOBATH
(buHaHCOBBIN ITOTEHIM A,
JUKBUTHOCTD u
MJIaTeKECTIOCOOHOCTh, (PUHAHCOBYIO
YCTOMYUBOCTh, MNPHUOBUIBHOCTH U
peHTabenbHOCTh, HMHBECTULIHOHHYIO
IPUBJIEKATEIbHOCTD
HKOHOMHUYECKOTO CyOBEKTa;

dhopmupoBaTh 000CHOBaHHBIE
BBIBO/IbI o pe3ynbTaTam
uH(popMaluuy, ITOJIyYEHHOMN B
npoliecce MpoBeACHUsT (UHAHCOBOTIO
aHaJIM3a YKOHOMUYECKOTO CYOBEKTa,

paszpabaThiBaTh (huHAHCOBBIC
HPOTPaMMBI pa3BUTHUA
HKOHOMHUYECKOTO cyObeKTa,
WHBECTUIIMOHHYIO, KPEIUTHYIO U
BAIIOTHYIO HOJIUTUKY
SKOHOMHUYECKOTO CYOBEKTa;

MIPUMEHSITh pe3yIbTaThI
¢uHAHCOBOTO aHaJn3a
SKOHOMHUYECKOTO  CyOBeKTa  JuIf
nenen O10KETHPOBAHUS u

YIIpaBJICHUA ACHCKHBIMU ITOTOKaMH.
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IIK 4.5.

COCTABIISATh MPOTHO3HBIE CMETHI U
OIO/KEThI, TUIATEXKHBIC KaJCHIAPH,
KacCoBbIe  IUIaHBI, 00ECIeYnBaTh
cocTaBiieHMEe (UHAHCOBOM  YacTH
OM3HEeC-TIaHOB, pacueToB o
NPUBJICUYCHUIO KPEIUTOB M 3aiMOB,
MPOCIIEKTOB SMHUCCHIA IICHHBIX Oymar
YKOHOMHUYECKOTO CYOBEKTa;
BbIpabaThIBaTh

cOajaHCUPOBaHHBIE  PEUICHHUS  T10
KOPPEKTUPOBKE CTPATETUN U TAKTHKHU
B oOyacti (DUHAHCOBOW IOJUTHUKH
HYKOHOMHYECKOTO CYOBEKTa, BHOCUTH
COOTBETCTBYIOIIIE HM3MCHEHUS B

OCHOBBI (I)I/IHaHCOBOI‘O MCHCI)KMCHTA,
METOAMYECKHE JOKYMEHTHI IO (PMHAHCOBOMY
aHAJIN3y, METOIUYECKHE JIOKYMEHTBI IO
OO KETUPOBAHUIO U yIIpaBIICHUIO
JCHESKHBIMHU [TOTOKAMH.

(uHAHCOBBIE ILJIaHBI (cMmeTsl,
O10/KETBI, OM3HEC-TIJIAHBI)
1K 4.6. pa3pabaTbIBaTh YUETHYIO MpOLEAYphl aHaIM3a YPOBHSA U JUHAMUKH
MIOJIUTUKY B 1esix | GUHAHCOBBIX PE3yJIbTATOB IO ITOKA3aTeIsIM
HaJIOTO00I0KEHM, OTYETHOCTH;
MIPOBOJIUTH aHAIU3 UH(OPMAITHH O npoueaypbl aHanu3a BAUSHHUS (DaKTOpOB
(¢uHaHCOBOM [I0JIO)KEHUU | Ha IPUOBLIb.
OpraHH3aIni, ee
IJIATEKECIIOCOOHOCTH u
JOXOIHOCTH;
MIPUMEHSITh HaJOTOBBIE JIbTOTHI;
COCTaBJIATh OyXTanTepcKyro

OTYETHOCTh W HCIIOJIH30BATh €€ JJIA
aHanu3a (UHAHCOBOTO COCTOSIHUS
OpraHu3aINH;

COCTaBJISITh HaJIOTOBBIE
JIeKJIapaIui, OTYETHI M0 CTPAXOBBIM
B3HOCAM BO BHEOIOJKETHBIE (DOHIBI

" bopMbI CTaTUCTUYECKOMN
OTYETHOCTH, BXOJISIINE B
OyXraJTepckyld  OTYETHOCTb, B

YCTaHOBJICHHBIE 3aKOHOATEILCTBOM
CpPOKH;

y4acTBOBaTh B CUETHOU IMPOBEpKE
OyXrajaTepckoil OTUETHOCTH;

OTpaXkaTb HApacTaOIIMM HTOTOM
Ha cyerax OyXrajarepckoro yuera
UMYIIECTBEHHOE U (PUHAHCOBOE
MIOJIOXKEHHUE OPTaHU3AIHH;

OTIPENIETIATh pe3yIbTaTHI
XO3JICTBEHHOM  JCATEIBHOCTH 3a
OTYETHBIN NIEPUOJ;

3aKpbIBaTh OyxraJITepcKue
pPErUCTpBl ¥ 3amOJHATH  (POPMBI
OyxraJTepcKon OTYETHOCTHU B

YCTaHOBJIEHHBIE 3aKOHOAATEIBCTBOM

CPOKH;
YCTaHABJIUBATh

rokazaresei

UICHTUYHOCTh
OyXraaTepcKux
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OTYETOB;
OCBaMBaTh HOBBIC hopmbI
OyXTaJITepPCKON OTYETHOCTH;
a/1IarTHPOBATh OyXraiatepckyro
(punancoBymo) OTYETHOCTh
Poccuiickou denepanuu K
MexnyHapO HBIM CTaHJapTam
(buHAHCOBON OTYETHOCTH.
MPUMEHSITD pe3yabTaThl
¢uHAHCOBOTO aHaJn3a
SKOHOMHMYECKOTO  cyObeKkTa A
nenei O0KETUPOBAHHUS u
yIpaBiIeHUS I€HEKHBIMU TOTOKAMU;
COCTaBJISITh MPOTHO3HBIE CMETHI U
OIO/KEThI, TUIATe)KHBIC KaJleHIapH,
KacCoOBbI€ IUIAHBI, O0ECIEeYUuBaTh
cocTaBlieHHEe (UHAHCOBOW  YacTH
OHM3HEC-TIIIaHOB, pacdeToB o
NPUBJICUYCHUIO KPEIUTOB M 3aiMOB,
MPOCHEKTOB SMUCCUHN IIEHHBIX OyMmar
HKOHOMHUYECKOTO CYOBEKTa.

IIK 4.7. COCTaBIISITh OyXTaITePCKyIO MEXTyHApPOIHBIC CTAaHIAPTHI (HUHAHCOBOI
(punancoByro)  orduerHocTh 1o | oryeTHocTH  (MC®O) u  JupekTusbl
MexnyHapoaHbIM crangapraMm | EBponeiickoro CoobmecTBa 0
(buHAHCOBOW OTYETHOCTH; KOHCOJIUUPOBAHHONW OTYETHOCTH.

BbIpa0aTHIBATh
cOaaHCUPOBAaHHBIE  PELICHUS 10
KOPPEKTUPOBKE CTPATETUN U TAKTHKHU
B oOyiactTi (DUHAHCOBOW TOJUTUKH
9KOHOMHYECKOTO CYOBEKTa, BHOCUTH
COOTBETCTBYIOIIME W3MCHCHHS B
¢dbuHaHCOBBIE TIJIaHBI (cMeThl,
O10I)KEThI, OM3HEC-TIJIaHBI).
2.  CTPYKTYPA M COJEPXAHWE YYEBHOM JUCIIATIIMHBI
2.1 O0beM yueOHOM TMCUMILVINHBI M BUbI Y4e0HOIi padoThI
Bup yueOHoit padoTbl Oobvem uacos

CymmapHasi yueOHasi HArpy3Ka BO B3aMMO/IeiiCTBHH ¢ NpenojiaBaTejieM 76

O0bem 00pa3oBaTeJIbHOM MPOrPAMMBI B AKAIEMUYECKUX 4Yacax 80

B TOM YHCIIE:

TEOPETHYECKOE 00yUCHUE 30
MPaKTUYECKHUE 3aHATUS 44
CamocrosiTeibHas padora 4
IIpome:xxyTounasi arrectanusi B Gopme oughgpepenyuposannozo zauema 2
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2.2 TemaTnyeckuii IJIaH U cojiep:KaHNe Y4eOHOH TUCIUTLINHBI
NudopMmaninoHHbIe TEXHOJIOTHH B IPO(EeCCHOHATBHON AeSITeJIbHOCTH

HaumenoBa Conep:kanue yueOHOro Mmatepuasa u Gopmsl Oo0bem | Koawbl
HHe pa3Je/ioB OpPraHM3aNMu AesiTeJbHOCTH 00y4AOIINXCH 4YacoB | KOMIIeTEHIHI,
H TeM ¢popmupoBanu
10 KOTOPBIX
Crocoo0cTByeT
3JIeMEeHT
NPOrpaMMbl
1 2 3 4
Pa3nea 1. llpumenenne HH(POPMAMOHHBIX TEXHOJIOTHI B 9KOHOMHYECKOIi chepe
Tema 1.1 Coaep:xxanue yueOHOro MaTepHaJia 4 OK 1-3,5
IHonsiTue u OK 9-11
CYIIHOCTh 1. | Henu, 3apaun qucuuruinbsel. [loustus nadopmarmu, 2
uHdopmanuo MH()OPMAMOHHON TEXHOJIOTHH, HHPOPMAITMOHHON
HHBIX CHCTEM cucreMbl. TexHuKka 6e30MacCHOCTH.
U TEXHOJIOT Uil [Tpumenenre HHPOPMALIMOHHBIX TEXHOJIOTUN B
sKoHOMHKE. CrocoObl 00pabOTKH, XpaHEHHUS,
nepeaayn u HakorieHus nHpopmanuu. Onepanuu
o0paboTku nHpopMaruu. OOIIHE MOI0KEHHUS 110
TEXHUYECKOMY U IPOrPaMMHOMY 00€CIIEUeHHIO
MH(POPMALIMOHHBIX TEXHOJIOTUH.
Knaccudukanus u cocraB H”HPOPMAITMOHHBIX CHCTEM.
[TonsaTue kauecTBa HHPOPMALIMOHHBIX IPOLIECCOB.
JKu3HeHHbI IHMKI HHOPMAILIMOHHBIX CUCTEM.
IIpakTHYecKue 3aHATHS 2
1. | Ananu3 MHQOPMALMOHHBIX CUCTEM U TEXHOJIOTHH, 2
MPUMEHSIEMBIX B 9KOHOMHYECKOH eSTEeIbHOCTU
Tema 1.2 Copepxanue yueOHOro MaTepuaJa 2 OK 1-5
Texuuyeckoe | 1. | [IpuHnune! kiaccupukaluyu KOMIbIOTEPOB. 2 OK 9-11
ol0ecreyenue ApXHTEKTypa NEPCOHAIIBHOTO KOMIIBIOTEPA.
HH(popMaNNo OcCHOBHBIE XapaKTEPUCTUKHU CUCTEMHBIX OJIOKOB U
HHBIX MOHHMTOPOB.
TeXHOJIOT Uil Kinaccudukanms nedararmmmx yCTpONCTB.
CocraB nepugepuitHbIX yCTPONUCTB: CKaHEPHI,
KOIUPBI, JIEKTPOHHBIE [IaHILIEThI, BeO-KamMepbl U T.1.
IIpakTHYeckoe 3aHATHE
[TepcoHasIbHBIN KOMITBIOTEP U €r0 COCTaBHBIEC YACTH.
TecTupoBaHue yCTPONUCTB IIEPCOHAIBHOTO
KOMIIbIOTEpA C ONMCAHUEM MX Ha3HAUCHMSL.
Tema 1.3. Copepxxanue y4yeOHOIro MmarepuaJia 4 OK 1-5
IIporpammuo | 1. | I[TonsTue miatgopMbl TPOrpPaMMHOTO OOECIICYCHUSI. 2 OK 9-11
e CpaBHUTENbHAS XapaKTEPUCTUKA UCTIOJIb3YEMbIX
olecreyenue maTGopm.
HH(pOpMaLHO CrpykTypa 6a30BOro nporpaMMHOIo 00ecredeHusl.
HHBIX Krnaccudukanus u ocHOBHbIE XapaKTEPUCTUKU
TeXHOJIOTHH oreparmonHoi cucreMbl. OcobeHHOCTH HHTEpPeiica

ONepanMoOHHON CUCTEMBI. [IporpaMMbl — yTUIIUTHI.
Knaccudukanus 1 HanpaBieHUs: UCIIOIb30BaHUS
MPUKJIAHOTO MPOTPAaMMHOI0 00ecrieueHus IS
pCeIICHU NMPUKIIAJHBIX 3a/1a4, ICPCIICKTHUBLI €0
pa3BUTHS.
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IIpakTnyeckue 3aHATHS

1.

[IpuknagHoe mporpaMmHoe obecrieueHue: GaiaoBbie
MEHEKEPBL, IPOrPAMMBI-apXUBATOPBI, YTUIUTHL.

Tema 1.4.
KoMmnslorepH
ble BUPYChI.
AHTHBHPYCHI.
3ammura
HHpopmanuu
B
uHpopmanuo
HHBIX
cucreMax

Conep:kanue y4eOHOT0 MaTepuaJia

1.

[ToHsATHE KOMITBIOTEPHOTO BUPYCA, 3alUThI
nHpopManuy 1 HHPOPMAIIMOHHOHN 0€301acHOCTH.
[TpuHIUTIBL ¥ cTTOCOOBI 3alTUTH HH()OPMAIH B
MH(POPMAIIMOHHBIX CHCTEMaX.

XapakTepucTHKa yrpo3 0e301macHoCTH HHQOpMAIHH U
UX UCTOYHUKOB. MeTo/ b 00ecTieyeHus
nH(pOpMaIMOHHOM 0€30MMacCHOCTH.

[TpuHIUIBI 3aIIUTH THPOPMALIUU OT
HECaHKIIMOHUPOBAHHOTO JocTyna. [IpaBoBoe
obecrieyeHre MPUMEHEHUsT HTHPOPMAITMOHHBIX
TEXHOJIOTUH M 3alUThl HHPOPMAIIUU

HpaKaneCRue 3aHATHSA

1.

Opranu3anys 3amuTbl THGOPMAIMH Ha
MEPCOHAIBHOM KOMITBIOTEPE.

OK 1-5
OK 9-11

Pasznen

2. TexHo10ruu co31aHUs U NMpeodpa3oBaHusi MH(POPMANMOHHBIX 00HEKTOB B

IKOHOMHUYECKOil cepe

Tema 2.1.
TexH0J0ruu
cO3IaHusA U
00paboTkHn
TEKCTOBOH N
YU CJI0BOI
HHpopmannu

Coaep:xanue yue0HOTro MaTepHaJia

10

1.

1.Crucku: MapKHpPOBaHHBIE, HyYMEpOBaHHEIE,
MHOTOYPOBHEBEIE. ABTOMaTH4ecKoe  CO3JaHue
cnuckoB. Co3maHue M ONMHMCAaHWE HOBBIX CTHIICH
CIIMCKOB, ()OPMaTHPOBAHHE CO3AAHHBIX CITHCKOB.
2.Co3manne u odopmIIeHUE Ta3eTHBIX KOJIOHOK.
OdopmiieHre  KOJOHOK  TEKCTa C  TOMOIIbIO
Ta0yIAUN

3.Croco6bl  co3gaHus Tabnul, IpeoOpa3zoBaHue
TekcTa B TaOmuIbl. KOHCTpYKTOp: cTHIIH OopMIteHHEe
Tabaul. MakeT: 1o0aBieHue U yianeHue pparMeHToB
TaOJUIIBI, PACTIOIOKEHUE U HANIPABJICHUE TEKCTA

4. Hymepauuss CTpaHHL, KOJOHTHUTYJBI, pa3pbIBbI
cTpanul,  pasgenoB. CruneBoe  odopMieHHE
3aroJOBKOB, penaktupoBaHue ctuieil. Co3ganue u
penakTupoBaHHE aBTOCOOMPAEMOTO OTIIaBIICHHSI
5.OKOHOMHYECKHE pacyeThl M aHaliu3 (UHAHCOBOTO
cocTosiHusl TpeanpusTus. OpraHu3anus pacueToB B
tabaumyroM nporieccope MSEXxcel. OtHocutenbHas u
abcomoTHasi ajapecanusi B TaOJIMYHOM TIpoIeccope
MSExcel.

6.CBs3anHbIe TaOauUIBI. PacdeT mpoMekyTOUYHBIX
utoros B Tabnumax MSEXcel. [Tox6op mapamerpa.
Opranmsainus oopatHoro pacuera. CBsI3H MEXITY
daitnamu 1 KoHCcoMAanus 1aHHeIXx B MSEXcel.
Haxornenne cpesicTB 1 HHBECTUPOBAHHUE TIPOSKTOB B
MSEXxcel. Mcnionb30BaHKe 3JIEKTPOHHBIX TAOJHIL JJ15
(MHAHCOBBIX U SKOHOMHYECKUX PACUETOB.
Vcnonb30BaHue crieuanTu3upoOBaHHBIX TPOTpaMM
IUTs1 aHaTTM3a (PMHAHCOBOTO COCTOSTHISI OpTaHU3aIuU

IIpakTHYecKkHe 3aHATHA

1.

Co3nanue u opopmIIeHHE MapKUPOBAHHBIX,
HYMEPOBAaHHBIX 1 MHOTOYPOBHEBBIX CIIHCKOB,

OK 1-5
OK 9-11
IIK 1.1, 1.3
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T'a3€THBIX KOJIOHOK.

Coznanne u odopmiienne Tabnui B Tekcre. CTrim,
CO3/IaHHE U PEeaKTUPOBAHUE aBTOCOOMPAEMOTO
oryiaBJieHUs. [ HIIepCcChUIKU

OTtHOcHTeNbHAS U A0COTIOTHAS a/Ipecalus B
tabamaHOM riporieccope MS Excel. ®unbtpsr

4.

Copanblie Tabauipl. [IpomexxyTouHble UTOTH.
Makpocsl. Pemenue 3a1ay onTUMHU3aLUU

Tema 2.2.
TexHosornu
CO3/1aHUA U
o0padoTkm
rpagpuueckoi
uHopmManuu

Coaep:xanue yueOHOro MaTepHaJia

1.

KomnerotrepHas rpaduka, ee BUIBI.
MynbTUMEAUITHBIE IPOTPAMMBI.

Ha3naueHne 1 OCHOBHBIE BO3MOXHOCTH MPOrPaMMBbl
noaroToBku mpesentanuii MSPowerPoint. OcHoBHbIC
TpeOOBaHUs K JICJIOBBIM MIPE3ECHTAIUIM.
IIpakTnyeckoe 3ansATHE

Co3nanve MyIbTUMEIUNHBIX IPE3EHTALNI B
MSPowerPoint.

OK 1-5
OK 9-11
IIK 1.1, 1.3

Pa3nen 3. TejleKOMMYHHMKANMOHHBIE TEXHOJIOTHH

Tema 3.1.
IIpeacrasae
HUSA O
TeXHHYECKHX
"
NPOrPaMMHBI
X CpeacTBax
TeJIeKOMMYHH
KalMOHHBIX
TEXHOJIOTuM.

Coaep:xanue yueOHOTro MaTepHaJia

1.

1. Uatepuer-TexHomoruu. CriocoObl 1 CKOPOCTHBIE
XapaKTEpUCTUKU MOJKIYEeHUs, TpoBanaep. I[Tonck
nH(OPMAIINY C UCTIOIB30BAHUEM KOMIIBIOTEPA.
IIporpaMMHBIE TIOUCKOBBIE cepBUCHL. cnonb3oBanue
KITIOYEBBIX CJIOB, (ppa3 ams morcka nHGOpMaIHH.
KomOunHanmu ycioBus moucka.

2.Ilepenaua nHPOPMAITUN MEXKTY KOMIBIOTEPAMH.
IIpoBosHas u GecripoBOIHAS CBSI3b.

3. MeTo/pl co3aaHMs U COMPOBOXKICHUS CalTa.
4.bpayzep. [Ipumeps! pabOThI C UHTEPHET-
MarasuHOM, HUHTEPHET-TYpareHTCTBOM, HUHTEPHET-
6ubnuorekoit u np. Ilouckossie cuctemsl. [Ipumep
MoKMCcKa MHPOPMAIMK Ha TOCY1apCTBEHHBIX
o0pa3oBaTenpHbIX MopTanax. OcylecTBiIeHNe MOUCcKa
uHbOpMalKU WM UHOOPMAIIMOHHOT'O 00bEKTa B
TeKcTe, (GaloBbIX CTPYKTYpax, 0a3ax JaHHBIX, CETU
Nuteprer. Co3nanue A1MKa 3JIEKTPOHHON MOYTHI U
HacTpoMka ero napamerpos. DopmMupoBaHue
aJpECHON KHUIU.

5.CouuanbHble CETH. DTUYECKUE HOPMBbI
KOMMYyHUKauui B IHTepHeTe. IHTEpHET-KYypHAIIBI U
CMHU

IIpakTHYeckoe 3aHATHE

PaboTa ¢ MOUCKOBBIMH CHCTEMaMHU, JICKTPOHHON
nouroil. Co3zlaHue cailTa-BU3UTKHU CPEACTBAMU
OHJIaliH-penakTopa. Mcrnoib30BaHNE CEPBUCOB
Google Docs anst coBMecTHO# paboThI ¢
JOKYMEHTaMHu

OK 1-5
OK 9-11
MnK 1.1, 1.3

Tema 3.2.

Conep:kanue y4eOHOT0 MaTepuaJia

OK 1-5
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Ipumepsnl 1. | CereBbie uH(GOPMALIMOHHBIE CUCTEMBI JIJIsl PA3TUYHbBIX 2 OK 9-11
ceTeBbIX HamnpaBlIeHUH MPOodeCCHOHATHHON ASSITETFHOCTH K 1.1, 1.3
uHdopmanuo (cucTeMbl AJEKTPOHHBIX OUIETOB, OYXTalTepCKUX
HHBIX CHCTEM pacueToB, perucTpalny aBTOTPaHCIIOPTa,
s AIEKTPOHHOTO FOJI0OCOBAHUS, CHCTEMbI METUIIUHCKOTO
Pa3IHYHBIX CTpaxOBaHHs, AUCTAHIIMOHHOTO O0Y4YCHUS U
HanpaBJIeHU TECTUPOBAHUs, CETEBbIX KOH(pepeHHil u GopyMoB U
npogeccuo mp.)
HAJIbHOMI IIpakTHyeckoe 3aHATHE
AeSITeIbHOCTH Pa6ora B CIIC «KoucynwsranT [Lmtocy. Opranu3amus
MOKCKa HOPMATUBHBIX T0KyMeHTOB B CIIC
«Koncynprant I1moc»
Pa3nes 4. OcHoBbl padotsl ¢ nporpammoii 1C-byxraarepus 8.
Tema 4.1 Conep:kaHue y4eOHOT0 MaTepuaJia 4
Oo0mmue 1. | Obmee onucanue nporpammsl «1C-Byxranrepus». 2
CBe/IeHUs 0 XapaKkTeprucTUKa COCTABISIONIUX MPOTPAMMBI:
nporpamme KOH(HUTyparuu, KOMIIOHEHTHI U BepcuH. [ maBHOE
1C- MeHI0 ITporpaMMel. [ToHSTHE KOHCTAHTHI,
Byxraarepus CIPaBOYHHMKOB, CYOKOHTO.
8. 2 | XapakTepuCTHKa )KypHaoB nporpammbl. [loHsTHE 2
WHTEpBaJIa BUANMOCTH XypHaIIoB. KHOTIKM
nporpaMMmebl «1Cy». IToHsTHE KITaccu(UKaTOpoB.
Tema 4.2 Coaep:xanue yueOHOIr0o MaTepHaJia 8
Hauauno 1. | Oransl noarotoBku k padote B «1Cy». Ilopsnok BBoaa 2
Be/leHHU S CBEJICHUH 00 opraHu3anuy, 00 Y4EeTHOM IOIMUTHKE,
yuera B 1C oOmieil HacTpoiike KOH(UTYpALUU. Hacrpotiika
[apaMeTPOB CUCTEMBI.
OO1u11e npueMsl paboThl CO CIPABOYHUKAMH.
TexHosorys 3anoaHeHNs CIPaBOYHUKOB
«Homenknatypay», «KoHTpareHTbI».
2. | BosamoxxHOCTH KajpoBoro ydera B «1Cy», mopsmaok 2
3aIl0JIHEHUS CIIPABOYHUKOB «DPU3NYECKUE JTULA» U «
CotpynHuku», (HopMHUpPOBaHUS MPHUKA30B O IPHEME,
YBOJIbBHEHUU U W3MEHEHMM OKJanoB. Ilopsiok BBoaa
HAYaJIbHBIX OCTaTKOB MO AaKTHUBHBIM M TACCHBHBIM
cueTam
IIpakTHYecKkue 3aHATHS 4
1. | BanonmHeHue  CIPaBOYHUKOB «Homenxknarypay, 2
«Kontparentsl», «Cotpynnukn». KomnupoBanue,
peaaKTUpOBaHUE u ylajieHue 3JIEMEHTOB
CIPAaBOYHHKA.
2. | Box HavyaJIbHbIX OCTaTKOB 1o cyeram 2
OyXrajnTepcKoro
yuera.
Paspen 5. lokyMeHTa/1bHOE 0(pOPMJICHHE XO3SICTBEHHBIX OIlepaLUi
Tema 5.1 Coaep:xkaHnue yueOHOT0 MaTepuaJia 8
Texnonorus 1. | Oransl paboTel MO (OPMHPOBAHUIO KACCOBBIX 2
¢opmupoBa nokyMmeHToB. [lopsiiok cocraBieHUs U Ie4aTH
HUA MEPBUYHBIX KaCCOBBIX JTOKYMEHTOB. dopmupoBaHue
KaCCOBBIX YUETHBIX PETUCTPOB IO Kacce.
AOKYMEHTOB M | 2. | [lopsimok cocTaBieHMsS IUIATEXKHBIX IMOPYUYEHUI. 2
AOKYMEHTOB 3anoiHeHne BHIIUCKU C pacUeTHOTO cyeTa
o IlpakTHYeckne 3aHATHSA 4
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pacuyeTHOMY 1. | JlokymeHTagbHOE O(OPMIIEHHE KACCOBBIX OTNepalfii 2
cuerty 2. | HoxymeHTtanpHOe  OGOpMIIGHHE  ONEpaluii 10 2
pacyeTHOMY CUETY
Tema 5.2 Conep:kaHnue y4eOHOT0 MaTepuaJia 8
Joxymenranb | 1. | Texnomorust  GopMuUpoBaHHMS  JOKYMEHTOB  IIO 2
Hoe MOCTYIUIGHHIO  TOBapoB, MarepuanoB. [lopsaok
odopmiieHune oopmieHus nepegaun MaTepuajoB B MPOU3BOJCTBO
JABHUKEHUS W Tepenaud TrOTOBOM MPOAYKIMU Ha  CKIA.
TOBapHO- CocraBienue otueToB 1o cueram 10 «Marepuanbiy,
MaTepuaIb 41/1 «ToBapel Ha ckiagax» 60 «Pacuetsr ¢
HBIX nocTaBIIUKaMmy. [IOpsSIOK cocTaBIeHUsT TOKyMEHTOB
LHEeHHOCTeH U nmo o(OpMIIEHHIO OTIPy3Kd TOBapOB OINTOM H
ycayr poAaXH B po3HULy. Mcronp30Banue pexxuMa «BBOJAA
Ha OCHOBaHUWY». JlokymeHTambHOE OhopMIIeHHE
JBMKEHUS YCIIYT
IlpakTHYeckne 3aHATHA 6
1. | HokymeHTanbHOE OQOpMIIEHHE TOCTYIUICHHS U 2
OTIPY3KH
TOBApPOB ONTOM
2. | HoxymeHnranpHoe oO(OpMIEHHE TOCTYIUICHUS U 2
MIPOIAKHU
TOBapOB B PO3HUILY
3. | HoxymeHtanpHOe 0GOpMIIEHHE BBITyCKa TOTOBOM 2
MPOTYKIIHH
Tema 5.3 Coaep:xanue yue0HOro MaTepHaJia 4
Pacuer 1 | Ilopsnok JIOKYMEHTAJILHOTO oopmnenus 2
3apadoTHOI Ha4YuCJICHUS U BBIJAYM 3apIuiaTel B nporpamme «1C-
JIATHI Byxrantepusi». AJNTOPUTM COCTaBJICHUS OTYETOB IO
COTPY/IHUKaM, 110 HAYMCIICHHBIM HAJIOTaM
IIpakTHyecKue 3aHATHS 2
1. | CocraBnenne  JOKYMEHTOB IO  HAYMUCJICHUIO 2
3apabOTHOM MJIaThI, pacuery HJI®DJI n Bblmaue
3apabOTHOM MIaThl
Tema 5.4 Coaep:xanue yueOHOT0o MaTepHaJia 6
HMoxkymenrtans | 1. | [Topsmox 3aIOJIHCHUS CIIPaBOYHHUKOB 2
HOe «Homenknatypa», «OCHOBHBIE CpeACTBa» IS
odopmiieHue 00BEKTOB OCHOBHBIX CPE/ICTB.
ABHIKEHH S 2 | Texnomorusi  opMupoBaHHsl  JOKYMEHTOB  IIO 2
OCHOBHBIX MOCTYIUICHUIO, IEPEMEIIEHUIO ¥ BIOBITHIO OCHOBHBIX
cpeacTB cpeacTB. Peructpanmsi TPaHCHOPTHBIX CpPEACTB U
3€MeNbHBIX YYaCTKOB.
IIpakTHYecKue 3aHATHS 2
1. | doxymeHTasibHOE OGMOPMIICHHE TOCTYIUICHUS u 2
BBIOBITHSI OCHOBHBIX CPE/CTB
Tema 5.5 Conep:kanue y4eOHOT0 MaTepHuaJia 6
Buasl u 1. | Xapakrepuctuka, BUIBl U Ha3HAYEHUE OTUYETOB 2
MOPSAT0K nporpammsl: [Topsiok GopMupoBaHus OTIETOB
cocrapyienust | IpakTuyeckune 3aHATHS 4
0T4eTOB 1. | ®opMupoBaHUE PETIIAMEHTHBIX IOKYMEHTOB 2
2. | ®opmupoBaHue OyXTaldTepCKUX, ONEPATHBHBIX H 2
perJaMeHTHPOBAHHBIX OTYETOB
CamocTosiTesibHasi padoTa 00y4YarommXxcst 4
[TpopaboTKa KOHCIIEKTOB 3aHATUH, YUeOHOH U CielHalbHOM JIUTEPaTypHl, 2

25




pabota ¢ UH()OPMALIMIOHHBIMH [TOPTAJIaMH, BBITIOJIHEHUE TIOMAIIHUX 3a/laHUH
Ha TeMy: «CpaBHUTEIbHBIM aHAIN3 CHEUUAIU3UPOBAHHBIX POrPamMM JUIs
aHaJIM3a (MHAHCOBOTO COCTOSTHUSI OpPraHU3aALUNY, «XapaKTepUCTHKA YIpo3
0e30macHOCTH MHPOPMALIUU B UX UCTOYHUKOBY, «IlepcoHambHbII
KOMIIBIOTEP M €r0 COCTaBHbIE YaCTH.

[TpopabGoTKa KOHCIIEKTOB 3aHATHM, YU€OHOH M CHICITUATBHON JTUTEPATYPHI,
pabota ¢ nH()OPMAIIMOHHBIMY MTOPTATIAMH, HANTUCaHUE pedepaToB HA TEMY:
«Bnusromue u 3aBucumsie syeiiku. [louck ommbok B hopmynax»,
«[Ipumedanus K sueiikaM, Co3/1aHue, peJaKTUPOBAHUE, YIAIICHUEY,
«3amuTa nHpOpMaMK B Ta0JIMIAX, OTpaHUYEHHE JOCTyMa K paboueit
KHUTE

Paccmotpenue:

1) mopsiaka oOmieit HacTpoliku KoHpuryparuu 1C Ha OCHOBE 00yYaromero
Marepuara.

2) nmopsiaKa paboThI C MJIAHOM CUYETOB

IIpome:kyTouHasi arTecTaums 6 popme ougpghepenyuposannozo 3auema

2

Bcero:

80

3. YCJIOBUS PEAJIU3AIIMMA PABOYEN NPOI'PAMMBbI YYEBHOM

JUCUMIINHBI

3.1 MaTepuajibHO-TeXHHYECKOe ofecrnevyeHne
Jdns  peanmusanuu mporpaMmbl - yueOHOW mucuuiuimHbl  «MH(MOpMalMOHHBIE TEXHOJOTHH B
npodecCHOHATEHOM JIEATEIIBHOCTHY TPEyCMOTPEHBI CISAYIOIINE CICIIHATLHBIC ITOMEIICHHUS:

Yueonaa  nabopamopus  «AHPOPMANMUOHHBIX  TEXHOJOTHMH

JACATECJIBbHOCTH)
OCHallcCHa:

B npodeccuoHaAIbLHOM

KOMIIBIOTCPAMU II10 KOJIMYCCTBY 06yqa10umxc;1 u 1 KOMIIBIOTCP MNPCrogaBaTciisd, OCHAIICHHBIMU
O60py,[[OBaHI/IeM JJI BbIXOJa B I/IH(I)OpMaI_[I/IOHHO-TeHeKOMMYHI/IKaI_II/IOHHYIO CCTh I/IHTepHeT;

IIPOrpaMMHBIM oOecriedyeHreM: onepaMoHHon cuctemoir Windows;
HaKeToM O(UCHBIX TPOrpaMM,

COBpEMEHHBIMHU ITporpaMMmamMu aBromarusanuu yuera (1C: [lpeanpustue, 1C:byxrantepus);

CIpaBOYHBIMU NpaBoBbIMU ["apanTt, KoHcynbTantt);
paboyrMK MeCTaMU 110 KOJIMYECTBY 00YYarOIINXCS;

pa6OLII/IM MCCTOM IIpECIIoaaBaTeiisd, OCHAIllCHHbBIM My.]'ILTPIMeI[PIfIHHM O60pyI[OBaHI/ICM;

IIKOJBHOM JOCKOIL;
MHOTO(YHKIIHOHATBHBIM YCTPOHCTBOM;

KOMIIJICKTOM y‘I€6HO-MeTOHI/I‘-I€CKOI\/JI AOKYMCHTAIUH, BKIHOYarOUiuM y‘~I€6HO-M€TOI[I/I‘-IeCKI/Ie
YKa3aHud Uil CTYACHTOB 110 IIPOBCACHUIO MIPAKTHUYCCKUX U Ha60paT0prIX pa60T.

3.2 UndopmanuoHHoe obecrieyeHne 00yueHust
Jns peanuzanuu mporpamMmbl OMOIMOTEYHBIM (OH pacrojiaracT CIASAYIOIMIMMH MeYaTHBIMU W/WIIN

ANEKTPOHHBIMU 00pa30BaTENbLHBIME U HH(POPMAITMOHHBIMU pecypcaMu
3.2.1 [TeuaTHble U3aaAHUA:
OCHOBHbBIC MCTOYHUKH

1.I'aBpunos, M. B. MndopmaTtnka u mHGOPMAIMOHHbIE TEXHOJOTHH [DJIEKTPOHHBIA pecypc| :
yuebnuk / M. B. I'aBpunos, B. A. Kiumos. - M.: FOpaiit, 2020. - 383 c. - ObC «tOpaift».

2.MuxeeBa, E. B. Ilpaktukym 1o wHGOPMAIMOHHBIM TEXHOJOTHUSAM B TNPOodEeCCHOHATHLHOMN
nestensHocTH [Tekcer] : yue6. mocobue / E. B. Muxeesa, O. W. Turosa. - 3-e u3z., crep.. - Mocksa : UI1]
«Axamemus», 2019. - 288 c.

3.Hetécora, O. 10. NupopManinoHHbIe TEXHOJIOTHH B SKOHOMHKE [ DJIEKTPOHHBINA pecypc] : yuebHoe
nocobue / O. 0. Herécosa. - M. : Opaiit, 2020. - 146 c¢. — ObC «tOpaiit».

JlonoTHUTeIbHbIE HCTOYHUKH:

1. YrpunoBuu, H.Jl. Uudopmatuka u UKT. [IpodunsHeiii ypoBeHb: yueOHuk mis 10 kmacca /
H.J1.YrpunoBuu. — 3-e uzn., ucnp. — M.: BUHOM. JlaGopatopus 3Hanuii, 2018. — 387c.: ni.
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2. lIsetkoBa, M.C. Undopmatuka u UKT [Tekcr] : yueOnuk mns crmo / M.C. Ilserkosa, JI.C.
BenukoBuu. - 6-¢ usm., crep. - M. : UL «Axagemwmsi», 2018. - 352 c.[8] n. : uB. un. - ( IIpod.
o0OpasoBaHmue).

NuTepHeT-pecypcenl:

1. http://fcior.edu.ru/wps/PA_1 0_1BP/dynamic/category.jsp?category_id=10106 Karanor pecypcon
o uHpopmaruke, 2019. 07.09.2020.

2. http://www.pc-pensioneru.ru/word_uroki.htm Ypoku mo TekcroBomy penakropy Microsoft Word.
07.09.2020.

3. http://comp-science.narod.ru/KR/BD.htm VYpoku mo Access. bpeisraios E.B., Illecrakos A.II.,
M1y, Mepms. 07.09.2020.

4. http://lessons-tva.info/edu/e-infl/infl-1-3.html  Teopernyeckue  OCHOBBI ~ IKOHOMHYECKOI
nadopmaruku. 07.09.2020.

5. http://www.pc-pensioneru.ru/i_explorer.ntmBe6-6pay3ep Internet Explorer. 07.09.2020.

6. http://www.pc-pensioneru.ru/moshenniki.htm MomennuuectBo B Murepuere. 07.09.2020.

7. http://v8.1c.ru/buhv8/. Onncanue padotsl nporpammel 1C: byxrantepus.
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4. KOHTPOJIb M OLIEHKA PE3YJIbTATOB OCBOEHMS YUEBHOM JUCIHUATLIIMHBI

Pe3yabTarbl 00yyeHus

Kpurepun oueHku

@®opMbI U METOIbI
OIIEHKH

3HaHud:
— aKTYyaJIbHBIN OILICHKA «OTJIMYHO)» BBICTABJIISICTCA Texymmit
po¢eCCUOHATBHBINA U oOyuJaroiemMycs, €CJIi OH ITyOOKO U KOHTPOJIb:

COIIMANIbHBIA KOHTEKCT, B KOTOPOM
MPUXOJUTCS PadOTATh U JKUTH;

— OCHOBHBIC HCTOUHUKHU
uH(pOpMALUU U PECYPCHI IS
peleHus 3a/1a4 ¥ mpo0ieM B
npodecCHOHATLHOM H/HITN
COITMAIbHOM KOHTEKCTE;

— QJITOPUTMBI BBITIOJTHEHUS pabOT
B IPO(ECCHOHATIBHON M CMEKHBIX
001acTIX;

— METOIbl paboTHI B
po(ecCHOHATTLHOM U CMEKHBIX
chepax;

— CTPYKTYpY IUIaHA JUIS PCIICHHS
3ajad;

— TOPSAIOK OIIEHKH PE3YJIbTaTOB
pereHus 3a1a49
poheCCUOHATILHOM JIeATEIbHOCTH
— OCHOBHBIC METOJIbI U CPEJICTBA
cbopa, 00paboOTKH, XpaHCHHSI,
nepeaayu U HaKOIJICHUS
uH(popMaLuu;

— TEXHOJIOTHIO TIOMCKA
uHpopMmanmu B cetn MHTEpHET;

— HOMEHKJaTypa
MH(POPMAIIMOHHBIX HCTOYHUKOB
NPUMEHSEMBIX B
po¢eCCuOHAIBHON JeATETbHOCTH;
NPUEMBI CTPYKTYPHPOBaHUS
nH(popMaLnu;

— ¢dopmar odhopmiieHHS
pe3yabTaTOB MOKCKa HH(POpMALUU
— COJEPIKAHUE AKTYAIBHOU
HOPMaTHUBHO-TIPABOBOU
JOKYMEHTAI1H;

IIPOYHO YCBOWJI TPOTPaMMHBII
Marepuai Kypca, UCUEPIIbIBAOLIIE,
MIOCJIEI0BATEIBHO, YETKO U JIOTUYECKH
CTPOMHO €r0 U3JIaracT, yMeeT TECHO
YBSI3bIBaTh TEOPUIO C MPAKTUKOM,
CBOOOTHO CHPABIISIETCS C 3a/1a4aMu
BOIIPOCAMM, HE 3aTPYAHAETCS C
OTBETAMU IIPU BUJIOU3MEHEHUU
3aJlaHui, MPaBUIHLHO 0OOCHOBHIBAET
MPUHSATHIE PELICHUS, BJIAJICET
Pa3HOCTOPOHHUMH HABBIKAMU U
MpUEMaMU BBITOJHEHUS TPAKTUYECKHUX
3a/1a4;

OLIEHKA «XOPOILI0» BBICTABISETCA
oOyuarolemMycs, eclii OH TBepAO 3HaeT
Marepuai Kypca, F[paMOTHO U I10
CYILIECTBY M3JIaraeT ero, He J0IycKas
CYILIECTBEHHBIX HETOUHOCTEW B OTBETE
Ha BONPOC, MPAaBUILHO IPUMEHSIET
TEOPETHUUECKHUE MOJIOKEHUS TPU
pELIEHNHN TPAaKTHYECKUX BOIIPOCOB U
3a/1a4, BIaieeT He0OXOIUMBbIMU
HaBBIKAMH ¥ TPUEMAMH UX
BBIIIOJIHEHHUS;

OLICHKA «YJOBJIETBOPUTEIHLHO»
BBICTaBIIACTCS 00yUYaOIIEMYyCsl, €CITH OH
MMEET 3HaHUA TOJIBKO OCHOBHOTO
Marepuaia, HO He YCBOMJI €ro JAeTaleH,
JOIYCKAaeT HETOYHOCTH, HEIOCTATOYHO
MIpaBIIbHBIE (POPMYITUPOBKH,
HApyUIEHUS JIOTUYECKOU
MOCIIEA0BATEIIBHOCTH B U3JI0)KEHUU
MPOrpPaMMHOI0 MaTepuaa,
HCIBITHIBAET 3aTPYAHEHUS IIPU
BBIITOJIHEHUM MPAKTUYECKUX 3a7a4;
OLIEHKA «HEYJIOBJIETBOPUTEIBHO
BBICTaBJIAETCS 00ydaromemMycs,
KOTOpPBIM HE 3HAET 3HAYUTEIBHOM YacTH
[IPOrpaMMHOI'0 MaTepuaa, JOMyCKaeT
CYIIECTBEHHBIE OITUOKHU, HEYBEPEHHO, C
OO0JIBIIMMHU 3aTPYJHEHUSIMH peIIacT
[PAaKTUYECKUE 3a1a4H WIIA HE
CITPABIISIETCSI C HUMHU CaMOCTOSITEIIBHO.

- YcrHBIN Onpoc,
- BrinonHenue

MPAKTHICCKIX
pabor

IIpomexkyTounas
arrecrauus

HuddepenumupoBan-
HBIN 3a4eT
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— COBpPCMCHHAsA HaydHas u

npodeccuoHanpHas
TEPMHHOJIOTHS;

— BO3MOYKHBIC TPaeKTOPUHU
npo(ecCHOHATLHOTO Pa3BUTUS U
caM000pa3oBaHuUs

— MCUXOJOTMYECKUE OCHOBBI
ACATCIIbHOCTHU KOJIJICKTHBA,

IICUXOJIOTUYECKHE  OCOOCHHOCTH
JMYHOCTH;
— OCHOBBI IIPOEKTHOMN
JesTeNbHOCTH

0COOEHHOCTH COLIMAJIBHOTO M
KYJIBTYPHOT'O KOHTEKCTA;
— IpaBuia oopmienus
JOKYMEHTOB M ITOCTPOEHUS YCTHBIX
COO0IeHNH
— Ha3HAa4YeHHWEe, COCTaB, OCHOBHEIC
XapaKTepUCTUKH OpraHU3allMOHHON
Y KOMITBIOTEPHOUN TEXHUKH;
— OCHOBHBIE KOMIIOHEHTHI
KOMITBIOTEPHBIX CETEH, MPUHIUITHI
NAKeTHOM  Mepejauyd  JaHHBIX,
OpTaHU3aIHIO MEXCETEBOTO
B3aUMOJICHCTBHUS;
— Ha3HaYeHHe M TMPUHIIMIIBI
UCTIOJNB30BaHUSI  CHCTEMHOTO |

MIPUKIIQJHOTO IPOrPaMMHOTO
o0OecIieueHus;

— TIPUHIIMIIEI 3aIUTHI
uHpopMauu oT
HECAHKIIMOHUPOBAHHOTO JIOCTYTIA;
— TIpaBOBBIC ACTIEKTHI

UCMOJIb30BaHUS MH(POPMALIMOHHBIX
TEXHOJIOTM W IPOrpaMMHOTrO
obecneucHuUs;

- OCHOBHBIE TOHATHUS
aBTOMAaTU3UPOBAHHOM  00pabOTKH
nH(popMaLuu;

- HampaBJIeHUS  aBTOMATU3ALUHU
OyXTalTepCKON AeATETHHOCTH;

- Ha3HaueHHe, TIPUHIUITBL
OpTraHW3alliii ¥  JKCIUTyaTaluu
OyXranTepckux HH(POPMalMOHHBIX
CHCTEM;

- OCHOBHBIE YIpO3bl U METOJbI
oOecnieueHns  MHGOPMAMOHHON
Oe3omacHoCTH

YMmennd.
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— pacro3HaBaTh  3aJady MU
npobieMy B TNpodecCHOHATHLHOM
WIIN COIIMAIEHOM KOHTEKCTE;
— aQHAIM3MPOBATh  33ja4y WU
npobieMy W BBIIEHATH €
COCTaBHBIC YaCTH

ONPEAENTSATh JTAllbl  PELICHUS
3aJauu

BBISIBIISITH U 9((EKTUBHO UCKAThH
nHpopManuo, HEOOXOAUMYIO ISt
peLIeHHs 3a/1a41 U/HIIK TIPOOIIEMBI

COCTaBUTh  IIaH  JCHCTBUS;

OTIPEIEITUTh HEOOXOIUMEIE
pecypcbl

BIAACTh aKTyaJIbHBIMH
METOAaMH paboThI B

mpoecCHOHATLHOM ¥ CMEKHBIX
chepax

peann3oBaTth COCTaBIICHHBIN
IUTaH; OLIGHWBATh pe3ydbTaT W
HOCJIEICTBUSA  CBOUX  JIEUCTBUU
(caMOCTOSITETPHO WJIM C TIOMOIIBIO
HaCTaBHHUKA)
— ONpeneNsITh 3a/a4yu Uil MOHCKa
uHpopManun
- ONpEenesATh HEO0OXOIMMbIC
HCTOYHUKU WH(POpMALIUN
— IUIAaHUPOBATh MpOIECC TOUCKA;
CTPYKTYpUPOBAaTh MOJTy9aeMYI0
HUHpOpMaIHIO
— BBLIENATH HauboJiee 3HaUNMOE B
nepeyHe HHpopMauu
— OIICHUBAaTh MPAKTUIECKYIO
3HaYMMOCTb PE3yJbTATOB IOUCKA;
oOpMIIATH Pe3yJbTaThl TOMCKA

— OTpeeysTh aKTyaJIbHOCTh
HOPMAaTUBHO-TIPABOBOM
AOKYMCHTAaIUU B
npodeccHoHaNBEHOM e TENbHOCTH
— INPUMEHATH COBPEMEHHYIO
Hay4HYIO npodeCcCHOHATBHYIO
TCPMHUHOJIOTUIO

— ompeaensaTb U BBICTPaUBaTh
TPAaeKTOPUU  MPOGECCHOHATHLHOTO
pa3BUTHS U CAaMOOOPa30BaHUS
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— OpraHu30BBIBATH pabory
KOJIJIEKTUBA U KOMAaH JIbI

— B3aUMOJCHCTBOBATH C
KOJUJIETaMH, PYKOBOJCTBOM,
KJIMEHTaMH B X0J1e

NPOQECCHOHATBHOM AEATEBHOCTH

I'PAMOTHO M3J1araTh CBOU MBICIIH
1 0QOpMIIATE  JOKYMEHTBI 10
podeccnoHabHOM TeMaTHKe Ha
roCy1apCcTBEHHOM S3BIKE,
[POSIBJIATE  TOJICPAHTHOCTH B
paboveM KOJIJIEKTHBE

oOpabaTbIBaTh TEKCTOBYIO
TabJIMIHYIO HH()OPMALHIO

MCIT0JIb30BATE JIEJIOBYIO
rpapuxy u MYJBTUME]INA

HHpopMaIHIo
CO3/1aBaTh NPe3CHTAINN

IIPUMEHSITh AHTHBHUPYCHBIC
CPEJICTBA 3allMTEI
4UTATh (MHTEPIPETHPOBATH)

MHTCPEHC CreHHaIn3npOBAHHOIO
IPOrPAMMHOTO obecrieyeHus,
HaXOJIMTh KOHTEKCTHYIO TTOMOILb,
paboTare ¢ JoKyMeHTaLHen
TPUMEHSITh
CICHHAIM3HPOBAHHOE
lporpaMmMHoe  obecrieuenne s
cbopa, xpaHeHus u 06pabOTKH
Oyxranrepckodt  wH(poOpMauu B
COOTBETCTBMM  C  H3y4aeMbIMHU
MPOMECCHOHATEHBIME MOJLYJISIMH
MOJIB30BATHCSI
ABTOMATH3MPOBAHHBIMHU
CUCTEMaMH JIeJIONTPOU3BOACTBA
— TPUMCHSTH METOABI M CPEICTBA
3aLINTHI Oyxranrepckoit
HH(pOpMAaLHH.

PazpaboTunkn:
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